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OCHOBHBIE OJIOKCHUSA

Web-moncuctema AUC «['OC3AKA3 u I[IPUEM» Bomonsser (QyHKIUIO
aBTOMaTH3alMu cOopa M aHaiu3a MHMOPMALUU O JOMOJIHUTEIBHONH MOTPEOHOCTH B
TPYIOBBIX  pecypcax, NpHHMMAas HHOOPMALMIO OT OpTaHU3aAlMI-3aKa3UYUKOB
MOCPEACTBOM 3aMOJHEHUS SJEKTPOHHBIX (opM U 3asBok. Jlyisg paboThl B cHCTEMeE
OpraHM3ali  TMPEAOCTaBISIIOT  PETUCTPALMOHHYIO  MH(OpMAalMI0,  KOTOpas
UCHOJb3yeTCsl A oOecreuyeHusl OCTyNa OpraHMu3allii K 3JIeMEHTaM 3JIEKTPOHHOM
CUCTEMBI.

Opranuzanus-3akazuuk — OpraHU3alus, 3aperuCTPUPOBAaHHAas B CHUCTEME,
NOJAKoasl CBEACHHUS O JOINOJHUTEIbHOM MOTPEOHOCTH B TPYAOBBIX pecypcax.
Wudpopmanus, npenocrabisgemas mnpeanpustueMm, riarodaer: YHII opranumzanum,
HaUMEHOBAHWE  OpraHU3allid, MECTO  HaxOXACHWUS  OpraHuszauuu,  (opmy
COOCTBEHHOCTH, OpraH TOCYJapCTBEHHOI'O YIPABJIEHMs, KOTOPOMY IOJUUHSIETCA
OpraHu3alysi, CBeJICHUS O PyKOBOAUTEIE OpraHU3all1H.

Opran  rocymapCTBEHHOTO  VyIOpaBIE€HUS  —  OpraH,  BBINOJHSIOMINN
KOHTPOJIMPYIOIILYIO (DYHKIIHIO.

Pabdora ¢ cucremoii

[IpenocraBienre CBeNEHUNA O JOMOJHUTEIBHOW TOTPEOHOCTH B TPYJAOBBIX
pecypcax © (QOpMHUpPOBaHUE 3agBOK Ha TMOJTOTOBKY paldouMX, CIyXalluxX |
crienimanuctoB  BbinodHsgeTca B AUNC «I'OC3AKA3 u IIPMEM» mnocpenctBom
B3auMoOJIeicTBUS ¢ web-uHTepdeiicom cuctembl B cetd WurepHer. nst paboTel ¢
CHUCTEMOU TpedyeTcs HaJIN4Ne COBPEMEHHOIO NuTtepHeT-0003peBaTens.
Pexomennyembie 0003peBaTenu st paboThl C CUCTEMOM:

e Microsoft Internet Explorer Bepcuu 10 u BbImIE;
e Mozilla Firefox Bepcuu 52 u Bbiie;
e Opera Bepcuu 36 u BhIIIIE.

Nudopmarms. s paboThl C CUCTEMON BO3MOXKHO MCIOJIB30BAHUE HHBIX
WNurepHeT-o003peBareneii, HE  NEPEUUCIEHHBIX B  CIOUCKE  PEKOMEHIYEMBIX,
peanusyonux cranaaptsl U Texnonorun W3C(XHTML, CSS), AJAX.

Buumanmue! Heeosmorncno ucnonvizoeanue pexomendyemovix Humepnem-
obo3pesameneit 6onee cmapvix eepcuil. Heobxooumo evinoinums 00OHOBIEHUE
Humepnem-obo3spesamens c caiima e20 pa3pabomuyuxa.

Hoctyn k web-unTepdeiicy cuctemsl ocyuiecTBisercs no utepuer-aapecy:

http://zakaz.unibel.by/

WuTepdeiic COCTOUT U3 CAEAYIOIIMX OCHOBHBIX 3JIEMEHTOB:

Bxon @ wvopays
MVHWCTEPCTBO OEPASOBAHA PECTYENMKW BENAPYCH Joruu:
ABTOMATU3VNPOBAHHAA CUCTEMA Mapons: TR
«TOC3AKA3 V1 MPVEM» sty QD

HPEJ]OC[ABIIEH“ECBEJ]EH“ii ad ‘©@OPMUPOBAHWE SAKAGA MHHUCTEPCTBO OBPASOBAHHA ~ HOPMATHBHO-CNPABOYHAR HHO®OPMALIMA ¥

ABTOMaTU3MPOBaHHaA cucTemMa (POPMUPOBAHNSA 3aKa3sa Ha NOAroTOBKY KBanWPULUPOBaHHbBIX KaapoB
Ang Bcex oTpacnei skoHoMUKW B Pecnybnunke benapych 3



http://zakaz.unibel.by/

rae 1 — rmaBHOE MEHIO;

2 — OKHO BXOja B cucTeMy, HH(opMaiius o mojib3oBarere;

3 — OCHOBHOE WH(POPMAITMOHHOE COJICPKUMOE CTPAHUILIBI.

Hapuramus mo JOCTYMHBIM TOJIb30BATENIO pa3jieiaM BBIMOJHICTCS C MTOMOIIBIO
rIaBHoro MeHro. IIpy HaBeAeHHWH Kypcopa MBIIIM Ha MYHKT TJIABHOTO MEHIO Kypcop

OPUHUMAET BHJ b (kypcop-pyka) © OTOOpakaeTCsi BBINAJAIONIEE MEHIO
COOTBETCTBYIOILIETO pa3zesia. BbIOOp IMyHKTa MEHIO OCYLIECTBISETCS OJMHAPHBIM
Ha)kaTueM (IIeTYKOM) JICBOW KHOMKHU MbIH. [Ipu pabore ¢ cucTtemMoil mpaBasi KHOTIKA
MBIIIH HE 33/ICMCTBYETCHI.

B60o0 ungpopmayuu, nepexoowt

BBon wHpOpManmuy B CHUCTEMY OCYIIECTBISECTCS IYyTeM HEMOCPEICTBEHHOTO
BBoJla HWH(OpMAIMU B  TEKCTOBBIE TIOJIA, KOTOPBIE TMPEACTABISIOT  COOOMU
MPSIMOYTOJIbHBIC 3JIEMEHTBI, IPU HABEJICHUH Ha KOTOPhIE KypcOp MPUHUMAET BUJ BBOJIA
TekcTta. BBOJ MOXET BBINOJHATHCS C TMOMOIINBIO BBIOOpPAa COOTBETCTBYIOIIUX
MapaMeTpoB U3 MPEAJIaraeMoro CIucka, MyTeM OTMETKH HY>KHbBIX (HY>KHOTO) BApUAHTOB
C TOMOIIIBIO MIETYKA MBIIITU HA HUX.

[lepexon ¥ BBINOJHEHUE JEUCTBUM OCYLIECTBISIETCS C MOMOIIBI KHOIIOK,
KOTOpbIE€ MOTYT OBITH ABYX BUJOB: rpaduyueckue — MpeACcTaBiIsaioT co00il rpadudecKkuit
AJIEMEHT, BBIJCISIONUNACS U3 OCHOBHOTO O(OPMIICHHS I[BETOM, COJICPKUT HAIIIHUCH,
O3HavYarIIyo AercTBre. [Ipyn HaBeIEHNH MBIIIH, KypCcOp MPUHUMAET BUJ KypCOp-pyKa.
Bropoit Bujg — craHmapTHbIE KHONKH, KOTOpBIE MCHOJB3YIOTCS B UHTepdeiice
onepaluoHHON cucteMbl u/unu MHaTepHer-o603peBaTes.

[Tepexoabl U JEUCTBUSL MOTYT TAKXKE BBIMOJIHATHCSA C MOMOILIBIO CChUIOK. CchlIKa
MPEJCTABIAECT COOOM TEKCT, KaK MPaBWIIO, BBIJCISIOMIMICS IBETOM, OTOOpaXKarOIIUICs
c moauepkuBaHveM. lIpu HaBelEHUM MBIIIK, Kypcop NMPUHUMAET BHUJ KypCOp-pyKa.
CchUTIKM  UCTIONB3YIOTCS Il Tepexona Mexay HWHGOPMAIMOHHBIMUA CTpaHUIaMU
CHUCTEMBI, a TAKXKE JIJI1 BCIOMOTATEJIbHBIX JEHCTBUI NIPU 3allOJTHEHUN POpM.

dopma mpeacTaBisier co0oil HaboOp 3JIEMEHTOB BBojA (TekcTa, LUQpP, BHIOOP
BapHaHTa M3 BBINAAOIIETO CITUCKA) U 3JICMCHTOB yIpaBjcHUs (KHOIOK, CCHUIOK).

[Tone popmbl — 27IeMEHT BBOJIa C TEKCTOBOUM MeTKoM (omucanuem). [lone moxer
coJiepKaTh HECKOJIBKO DJIEMEHTOB BBOJIA W/WJTU DJIEMEHTOB yIPABIICHHUS.

dopMa uMeeT ONMHCaHHe, COJAepIKaIlee CBeJACHHs O TpeOyeMoil uHpopManuu u
peKUMe 3aroJIHeHUs Tosie (OopMbI, a Tak)Ke 3arojioBOK, KOTOPBIM YyKa3bIBaeT Ha
HanMEHOBaHUE (POPMBEL.

@dopMbl MOTYT pa3lelsiThCd Ha HECKOJIbKO cTpanuil (maros). [lpu sTom
3arojoBOK ()OPMBI COJICPKUT HOMEpP Illara, KOTOPHIA B JAHHBIA MOMEHT 3aIlOJIHSIETCS.
Bauzy (opmbl ecTh 37€eMEHTHI YIpaBJICHUS Ui BO3BpaTa Ha MPEABIAYIIMN IIar u
nepexoja Ha cieayronmid. B HEKOTOpBIX cliydasix MOTYT MPUCYTCTBOBATH AJIEMEHTHI
yIpaBJieHUs JIs Iepexoa Ha MPOU3BOJIbHBIE IIark (JOPMBI.



IlIpedocmaenenue ceedenuii 0 OONOJTHUMETbHOU NOMPEOHOCU 8 MPYOOBHIX
pecypcax (3anoanenue @opmut 1)

Jlyig mpenocTaBieHUs CBEIEHUN O MOMOJIHUTEIHHOW MOTPEOHOCTH B TPYAOBBIX
pecypcax  BBINOJHAETCS  3amojHeHue dnekrpoHHon  @opwmbel 1. Ilepexom K
COOTBETCTBYIOIIEH CTPAaHULE OCYLIECTBISETCS IIyTEM HaXaThs Ha  CCBUIKY,
pacmoJIaralonryrocss Ha  TJaBHOM  CTpaHWIE  CHCTEMBI, JHOO  BBIOOpOM
COOTBETCTBYIOILIETO MMyHKTA IJIaBHOT'O MEHIO.

Buumanue! [Ipedocmasnenue ceéedenuti 0 OONOIHUMENbHOU NOMPEOHOCMU 8
mpyoosvlx pecypcax mpebyem 6xo0a 8 Cucmemy Kak 3apecucmpupo8anHo2o
nonvzoeamens. Eciu nonvzoeamenv e umeem npasa npedocmasneHusi C8e0eHUll O
OONOIHUMENLHOU NOmMpeOHOCmU 6 mMpYy0O08bIX pecypcax, cucmema omoobpadxcaem
UHGDOPMAYUOHHYIO CIMPAHUYY, He NO380JIS5 OCYULeCEIIMb 8800 UHDOPMAYUU.

Jlns BXo1a opraHn3anuii-3aka3q4ukoB BBOJUTCS CIEAYIOIINE CBEACHUS
Jlorun (orudeckoe ums noabs3oBatens): YHII opranusanun-3aka3ymnka,;
[Mapons: 1229710797
B kadecTBe JIOTMYECKOTO MMEHHM HCIIOJB3YETCS YUYETHBIM HOMEP IJIATENIbIINKA
opranuzanuu-3akazuuka (Y HII).
[Tapons ykaspIBaeTCs, Kak TpaBujio, 15 (maTHamguateio) mudpamu, 0e3
pa3IeIUTEeICH.

Pecucmpayusn

[Ipu nmepBOM BXOJle Ha CTPAHUILy MPEAOCTABICHUS CBEJICHUN O JOTOIHUTEIHHON
MOTPEOHOCTH B TPYJOBBIX pECypcax BBIMOJIHACTCA PErUCTpalds OpraHU3aIuu-
3akazuuka. Jlmsg  9roro  Tpebyercs  3alOJIHEHHE  JIOCTOBEPHBIMU  JIAHHBIMU
perucTpanioHHo  QopMmbl,  KOTOpas ~ oToOpa)kaeTcsi  aBTOMATHYECKH  IpHU
HEO0OXOMMOCTHU BBITIOJIHEHHSI IPOIEAYPHI PETHUCTPALIUH.

HucTpykiust 1o 3amnoigHeHuto (GOpMbI peructpanuu HaxomauTcs mno HMurtepHer-
aapecy:

http://zakaz.unibel.by/require/registration/instruction.html .

Br3oB uHpopmanuu o0 3anonHEHUM (DOPMBI  PETHCTpAIlU  BBITOTHSAETCS
MEepPeX0J0M MO yKa3aHHOMY aJpecy WM C MOMOIIBIO CCBHUIKU, pacrojiaralomieicss Ha
CTPaHMIIC PETUCTPAIINH.

Jlnst perucTpaniid OpraHU3allid B CHUCTEME TpeOYIOTCS JaHHbIE, KOTOPBIC
UCIIOJIB3YIOTCS TTPU (POPMUPOBAHUU CBEICHUI, cOrTacHO opMam 1 U 2 IPHIIOKEHUHN K
[TomoxxeHuto O TPOTHO3WPOBAHWUU TMMOTPEOHOCTH B TPYAOBBIX pecypcax IS
(GbopMHpOBaHMSI OpPTaHAMHM TOCYJIApCTBEHHOTO VIPABJICHHWS 3aka3a Ha IOATOTOBKY
paboumnx, CIOyXKaluX W CHEIUAIMCTOB 32 CYET CPEJCTB PECIYONMKAHCKOTO W (WITH)
MECTHBIX OIOIKETOB.

[Ipomecc peructpanmu pa3out Ha mard. Ha kaxaom mare Tpedyercs
MPEIOCTaBUTh  OMNpeAcieHHyo  mHpopmamuio.  Ilepexon  Mexay — maramu
OCYIIECTBIIAETCS €  IOMOINBIO  KHOMOK  (C  TOSCHSIONIMMH  HAIIMHCIMU),
pacIoJIararomuxcsi BHU3Y JJIGKTPOHHOW ¢opmbl. [l TPOBEpKU MPABMIBHOCTH
BBEJICHHOW WH(GOpMAIMK Ha TEKyIIeM Iare MU Tepexoja Ha CIEAYIONIUH 1ar
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ucnons3yercss kHonka Cuemyromuii mar. [[ns Bo3BpaTa K mnOpenblaylieMy Iiary,
ucroiab3yercs kHornka Hazan.

Nudopmarmsa. Ilpu mepexone Mexay ImaraMd — DJIEKTPOHHOM — (OpMBI
uH(opMaIus, BBeJICHHAs Ha MPEAbIIYIINX IIarax, COXpaHsIeTcsl.

Buumanue! Hexomopvie wazu pecucmpayuu mpedyrom npuema U COXpaHeHUs.
ungopmayuu, npedocmasisemou cucmemou. K wuetl, 6 wacmnocmu, omHocumcst Ho8bli
napos 05 0aibHelue20 00CMyna opeanu3ayuu K cucmeme.

[Tonst, orMeueHHble B (OpME CHUMBOJIOM *, JOJDKHBI OBITh 00s3aTEIBHO
3aI10JTHEHEL.

Jnst popMupoBaHUs JAHHBIX O JOMOJHUTEILHOW MOTPEOHOCTH B TPYIOBBIX
pecypcax TpeOyroTcsl 1OCTOBEPHbIE JaHHbBIE 00 OpraHU3aAlNN-3aKa3uHKE.

Iar 1: YHII, crpykrypa

Onwucanue. Ha nepBom 1iare peructpanuu TpedyeTcsi BBECTH NPAaBUIBHBIA HOMEP
VHII (y4ueTHblil HOMEp HAJIOrOIUIATEIbIINKA) OPraHU3aAlMH, KOTOpasi pETUCTPUPYETCS B
cucteMe. Ha ocHOBaHMUM 3THX JAaHHBIX OCYIIECTBIISIETCS MACHTU(DHUKALKSA OpTraHU3alNH
B cucreme. Taxxke ykaspiBaercs YHII romoBHOro mpeanpustvs WIA BbILIECTOSIIEH
opranuzaumu. Jlig ¢uamanoB — yKa3plBaeTCs TOJIOBHOE mpennpustue. [ns
OpraHu3alvii, UMEIOIUX palloHHbIE (U JApPYTHE peruoHaibHbie) ynpasieHus — YHII
PETHOHANBHOTO ympasieHus. Hampumep, s KON, JETCKUX CAaJOB - PalOHHOE
yIpaBJIeHHE 00pa30BaHuUs U TaK Jajee.

3anoJHeHue

1. Beequte YHII B noJsie BBoia umcel.

2. Beeaute YHII rojoBHOro npeanpusiTUs (BHIIIECTOSIICH OpraHu3aIim).

3. Ilo 3aBepuieHMM BBOJA HAXXMUTE KHONIKY CJieayromuii mar.

Ilar 2: JlanHble 00 OpraHu3anuu

Onucanue. Btopoit mar TpeOyeT BBoAAa MaHHBIX OpraHuzanuu. OpraHuzaius
JI0JKHA TIPEIOCTAaBUTh CIIEAYIONTYI0 HH(DOPMAITHIO:

1) mosiHOEe HAMMEHOBAHKME OPTaHU3aIUH *;

2) CokpallleHHOe HANMEHOBAHNE OpPTraHU3alMK *;

3) MECTO HaXOKICHUS *;

4) paiioH, pallOH TOpo/Ia, TOPOJI 00TACTHOTO O UUHEHHS *;

5) THIT HACEJICHHOTO MyHKTa *;

6) dhopma cobcTBEHHOCTH *;

7) KOJ ¥ HAUMECHOBAaHHUE OCHOBHOI'O BHJIA JIEATEILHOCTH *;

8) opran rocy1apcTBEHHOTO yIpaBJICHUS,

9) oprau rocymapctBeHHoro ynpasieHus. Kog OKOI'Y;

10) pyxoBoautens opranuzanuu (O.1.0. nonHOCTRIO) *;

11) pykoBOAMTEh OpraHU3ANUN (MHUIHAIBI, (aMHITUs) *.

3anoJiHEHUE

1. B mnone «llonHoe HaMMeHOBaHWE OpraHU3alUW» BBEIUTE IOJHOE
HAUMEHOBAaHHWE OpraHu3anuu. TpeOyeTcs yka3aTh HAaMMEHOBaHWE IOJIHOCTHIO (0e3
COKpAIIEHHH ), KOTOPOE YKa3aHO B PErHCTPAIMOHHBIX JOKYMEHTaX (ycTaBe).

7
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2. B nmone «CokpalieHHOe HAMMEHOBAaHUE OPTraHU3alliny) BBEAUTE COKPAILEHHOE
HAaMMEHOBAaHHWE OpraHU3alMHM, KOTOPOE YKA3aHO B PETUCTPALMOHHBIX JOKYMEHTax
opraHuzaiuu (ycTase).

3. B nosne «Mecto HaX0xACHUS» BBEIUTE aipec OpraHu3aIiH.

4. B none «PaiioH, paiioH ropojia, ropoj; 00JIaCTHOTO MOJAYMHEHHUS» BHIOEPUTE B
BBINIAJAIONIEM  CIIMCKE COOTBETCTBYIOIIMM BapuaHT — OOBEKT, B KOTOPOM
3aperucTpupoBaHa Ballla OpraHu3alus.

5. B mone «Tunm HaceleHHOTO ITyHKTa» BBIOCPUTE B BBIMAIAIOIIEM CIHCKE
BapHaHT, KOTOPBIA MOJXOIUT JIJIsl HACEJICHHOTO MYHKTA, yKa3aHHOro B mosie «Mecto
HaXOXKICHUS.

6. B mone «®opma cOOCTBEHHOCTH» BBHIOEPUTE B BBIMAJAIONIEM CIHMCKE BUJ
GbOpMBI COOCTBEHHOCTH OpraHU3allid. YKaXUTE€ COOTBETCTBYIOIIMN BUA (POPMBI
COOCTBEHHOCTH, COTJIACHO PETHCTPAIIMOHHBIM JOKYMEHTaM OpraHU3allHH.

7. B mone «Kox 1 HauMeHOBaHUE OCHOBHOTO BUJA JEATEILHOCTH» BHIOEPUTE B
BBITIJIAIONIEM CIIUCKE KOJI 1 HAMMEHOBAHHE OCHOBHOIO BHUA JACSTEIBHOCTU COTJIACHO
YcTaBy opraHuzaiuu.

8-9. B mone «Opran rocyJapcTBEHHOTO YINpaBICHUS» BBEIUTE HAWUMEHOBAHUE
opraHa TOCYyJIapCTBEHHOT'O YyINpaBlieHUs (MCIIOJHUTEIBHOTO KOMUTETa, MUHUCTEPCTBA,
KOHILIEpHA W Jpyrue). J[aHHoe mose sBIseTcs MoJieM 3HadyeHHs Kiaccudukartopa,
KoTopoe paboTtaeT B mape ¢ mojeM «OpraH rocymapcTBeHHOro ympasieHus. Ko
OKOI'Y». 3anmonHeHue 3TOW Mapbl MOJIEW BBIOJIHAETCS COINIACHO MPaBUJIaM IOJIEU
3HaueHus  kmaccupukaropa. Jlns  BeImonHeHuss moucka B moie  «Opran
rOCyIapCTBEHHOTO YIPABJICHU» MOKHO YKa3bIBaTh KakK IMOJHOE, TaK M COKPAIICHHOE
HAaMEHOBAaHHME OpraHa TOCYJapCTBEHHOrO ymopaBieHHUs. Pe3ynpTaToM IMOUCKa U
3HAYEHHUEM JIaHHOTO ToJisi OyAeT MOJHOE€ HAWUMEHOBAHHME OpraHa rocyJapCTBEHHOTO
yopaBieHus: (C  BO3MOXKHBIMHM  COKpalleHUsIMU  (OpMBI  COOCTBEHHOCTH U
OpraHU3aIMOHHO-TIPABOBOM (OPMBI).

Nudopmarms. Ecou conmoctaBinenne «kox OKOI'Y» m «HamMeHOBaHHE opraHa
roCyJapCTBEHHOTO YMPABJICHUS» YCTAHOBUTH HEBO3MOXKHO, TUOO TpeOyemble 3HAUCHUS
OTCYTCTBYIOT, UX MOXXHO BBECTH BpyuHyto. [Ipu saTom TpebOyetcsi cobmonats popmar
3aluMCy HaMMEHOBAHUs OpraHa rocyJapcTBEHHOro ympasieHuss u koga OKOI'Y. [ns
BBISIBIICHUS (DOpMaTa MOKHO BOCIIOJIb30BaThCs (DYHKIIUEH MTOUCKA.

Buumanue! Opeanamu eocyoapcmeennozo ynpaenenus Gopmupyromcs cRUucKu
n008e0OMCmMBEeHHbIX op2aHuzayui. Eciu Odaumnas opeanuzayus 6KIIOYEHA 6 CHUCOK
ONpedeneHHo20 0peana 20Cy0apCmeeHHo20 YNpAaeleHus, mo nojie 0Oyoem O0OCHYNHO
monbKko 015 umenusi. Opeanuzayusi He umeen npaesa Hu Npu KaKkux oo6cmosimensbcmeax
CMEHUMb YKA3AHHbIU OP2aH 20Cy0apCmeeHHo2o ynpaeneHus. Eciu evi yeepenvt, umo ne
OOJIHCHLL  OMHOCUMBCSL K YKA3AHHOMY Op2aHy 20CY0apCmEeHHO20 YNPAGIeHUs,
obpamumecv 8 Kaoposyio ClyxHcoy 0AHHO20 0p2aHa 20CYOAPCMBEHHO20 YNPABIeHUs 3d
PA3BbACHEHUAMU.

10. B mone «PykoBoautens opranm3anuu (D.M.O. mONHOCTHIO)» BBEIUTE
MOJIHBIE (pAaMUJIMIO UMSI M OTYECTBO PYKOBOJHUTENS OpraHu3ainuu (Hampumep, MBaHOB
NBan NBaHnoBuY).




11. B mnone «PykoBoautens opraHu3anu (MHULKAIBI, (aMUIIHs)» BBEIUTE
MHUIMAIBl M (QaMWINI0  PYKOBOJAUTENS  OpPraHM3allMM  COIJIACHO  IpaBWJIaM
JOKyMeHTooOOpoTa. J[aHHas 3amuch BKIIOYAETCS B pa3fesl MOJINUCU PYKOBOJIUTEIS
OpraHM3alliy B NeYaTHbIX BUax Gopm (Hanpumep, 1.1. iBaHOB).

12. Ilo 3aBepiuieHNH BBOIa HAXXMHUTE KHONIKY Culeyromuii mar.

Iar 3: /lanHbIe 0OTBETCTBEHHOT'0 32 NMPeA0CTABJIeHHe HH(OPMALH

Onucanne. Ha TperbeM miare yka3pIBaeTcsi KOHTaKTHas WHGOpMaLus JHIIA,
OTBETCTBEHHOTO 3a BHECEHHE MH(POPMAILIUU B CUCTEMY — 3arlojHEeHUE (POopM CBEJIEHUN O
JIOTIOJTHUTEJIBHOW TMOTPEOHOCTH B TPYAOBBIX pecypcax M 3asBOK Ha MOATOTOBKY
pabouux, CIyKalluX U CIEeIHAIUCTOB.

3anoJiHEHUE

1. B none «®.M.O. NOJHOCTBIO OTBETCTBEHHOIO 3a IMOAady HWH(OpMaIUn»
BBEJIUTE MOJIHOCTHIO (DAMIIINIO, UMSI U OTYECTBO JIMIlA, OTBETCTBEHHOI'O 32 BHECEHHE
MH(}OpMaAIUU B CUCTEMY.

2. B mone «Tenedon 0TBETCTBEHHOTO 3a MoAavy WH(DOpPMAIMKU» BBEINUTE TTOTHBIN
HoMep TenedoHa (C yKazaHMEM KojJa Topojia WM OIepaTopa COTOBOM CBSI3H)
OTBETCTBEHHOTO 3a mojavy uHpopmarmu (Hanpumep, 8 (0123) 456-789-10).

3. B mone «Anpec »SIEKTPOHHOW TMOYTHI OpraHU3allMK» BBEIUTE aJpec
AJIIEKTPOHHOM NOYTHI OPTaHU3aUH.

Buumanue! /Jondicen ucnonvzosamscsa monvko oQuyuaibHbli U Cyuecmeayoujull
NEeKMPOHHBLU adpec. /[l KOHMPOJIS HNEKMPOHHO20 AOpecd YCUNeHA €20 NPOosepKd.

[locne 3amonHeHWs MOJIA C aIpPecOM BJIEKTPOHHOW IOYTHl HAXKMHTE KHOIIKY
[Housyuyurs koa moaTBep:kaAeHus. Ha ykazaHHBIM BaMU S3JEKTPOHHBIM agpec IPUIET
KOJI TIOATBEPKACHUS, KOTOPBI HY>KHO CKOIIMPOBATh B rosie Kox moaTrBepxaeHus;

4. B none «JloiKHOCTH OTBETCTBEHHOIO 3a Mojady HMHGpopMauu,
JOTIOJIHUTENbHAST MH(POpMALUs» BBEAUTE JOJDKHOCTH OTBETCTBEHHOTO 3a MOjaudy
uH(popmManuu, HOMEP TMpHUKa3a O Ha3HAYEHUM OTBETCTBEHHOTO U  JIPYT'yIO
JOTOJHUTENbHYI0 HHPOPMALIUIO. ITO MOJIE — M0JIE MHOTOCTPOYHOTO TEKCTA.

5. [lo 3aBepuieHnyn BBOJA HAXKMUTE KHONIKY CJieayonuii mar.

lar 4: /JanHbIe 1J151 MOCJIEAYIOIIEro 0CTYNa K CUCTeMe

Onucanune. Ha yeTBepTOM 1mI1are moJib30BaTelb JOJDKEH 3aMKACATh HOBBIM Mapoiib
JUISL TOCTYIIa K CUCTEME U BBECTH KIIFOUEBOE CJIOBO.

1o 3aBepieHMH NPOLEAYPHI PErUCTPALIMU OPTaHU3alMs [I0IYy4aeT HOBBIA MapoJib
JIOCTYyIa K CUCTEME. DTOT MapOJib FTEHEPUPYETCS ABTOMATUYECKH U BBIIAETCA CUCTEMOU
HA YETBEPTOM IIAre MpoLeaypbl PErUCTPaLiH.

Buumanme! Hogwiti naponv 0ns docmyna K cucmeme NPUMEHAEMCS NO
3aeepuienuu npoyedypvl pecucmpayuu. Ezco Heobxo0umo coxpaHumv 8 HAOeHCHOM,
HeOOCMYNHOM OJisi NOCMOpPOHHUX auy Mmecme. llaponv Ona docmyna K cucmeme
PEKOMEHOYemcs XpaHumy Juyy, 0meemcmeeHHoMy 3a npedocmasierue UHgopmayuu 8
cucmemy, b6e3 pasenauieHus mpemvum auyam. Pezepsnoe xpanunuwe — y pykosooumerns
opeanuszayuu. Kpome napona oocmyna k cucmeme, npu npeoocmagieHuu c8e0eHull 6
cucmemy mpebyemcsi npedocmasienue Ko008020 Clo6d, KOMopoe 6800UMCS CaMOU
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opeanuzayuel npu BbINOIHEHUU NPoyeodypvl pecUCmpayuu Ha Yemeepmom uiaze.
Tpebosanus « xpaumeHuro OaHHOU UHDOpPMAYUU  AHATOCUYHBL  MPEOOBAHUIM
beszonacHocmu napois, ¢ OONOJHEHUeM: KIoyesoe Cl080 XPAHUMCSA OMOeNIbHO Om
napoJisi 00cmyna K cucmeme.

Cucrema  mpeaycMaTpuBaeT  JIOMOJHUTENBHBI  KOHTPOJb  JOCTyma ¢
UCIIOJIb30BAaHUEM  KIIIoueBOoro  ciosa. KiroueBoe  CJIOBO  HCHONB3yeTCS IS
yIIOCTOBEPEHUS TMOJb30BaTeNsl Ipu oOpameHnun no Ttenedony. IlpemocraBnenue
KJIFOUEBOTO CJIOBA SIBISIETCSA OOSA3aTENbHBIM M SIBJIIETCA YACThIO JAHHBIX aBTOPU3ALUU
nosb3oBatTenst  cuctembl.  KiroueBoe — cnmoBo  mpeacTaBisieT  coOOM  CNOBO,
MOCJIEIOBATEILHOCTD MU(P WK WX KoMOWHAIMIO. JJ11 00sierdeHus mporeypbl BEIoopa
MIOJIb30BATEIEM KIIFOUEBOT'O CJIOBA, IMPEAOCTABIISIETCS BBIOOP KaTErOpuu KIHOYEBOTO
CJIOBA.

Ha derBeproM miare mnpoueaypsl pErucTpauuy MOJb30BATEN0 JIOCTYIHBI
clenyIouue JaHHbIe:

1) Ums nosnw3oBaress (Jlorun) mist Bxoaa B cuctemy (mmosie «IloJib3oBaTeniby);

2) HoBblii mapoJib J0CTyIA K CUCTEME B 3aKPHITOM BH/IC;

3) Kareropus kitodeBoro cioBa. Tpedyercsi BBECTH KIIFOYEBOE CIIOBO.

3anuimmre Tapojb M COXPAHUTE KOMHUIO O00S3aTebHO B JBYX MeECTax: Yy
PYKOBOJHMTEISI OPTaHU3ALMH, Y OTBETCTBEHHOIO 3 IIPEIOCTABICHUE CBEACHUM.

3anoJIHeHHE.

1. Tlone «ITonb3oBatens (Jlorun)» conepxkut YHII, BBeneHHbIN HA EpBOM 11are
MPOLIETYPbl perucTpaui. ITa HHPOPMALHS TOCTYITHA TOIBKO JJIs1 YTEHUS.

2. lTlome «llapoms mya JocTyma K CHCTEME» OTOOpa)kaeT  HOBBIH,
CreHEpHUpPOBAaHHBIM aBTOMATHYECKH MapoJib JJIs AocTyna K cucreme. Ilocne 3arpysku
CTPAHMIIBI 1lIara NapoJib MPEACTABICH B 3aKPbITOM BHUJE (CKPBIT) I PEIOTBPAILCHUS
€ro CIy4ailHOro HECaHKIIMOHHPOBAHHOI'O ucnoJib3oBaHus. [lone mpencrasuser coboit
kHOnKy ¢ Haganuckio «llokazare mapoab». Ilpu Haxatuum Ha 3Ty KHOIKY
oToOpakaercs mapoiib. HoBbwlli mapoiib OyAeT MpeacTaBisiTh cOOOM, Kak MpaBuilo,
MOCJIeA0BATEILHOCTD U3 15 (maTHaamaTy) uudp.

Buumanmne! Ceenepuposanmnwiii cucmemou napoib coOepiHcum moavKo yugpol
om 1 0o 9 exnrouumensvho.

3. Tlone «Kareropusi kJt0u€BOrO CJIOBa» MpPEJACTaBIsET COOOW ToJjie BBIOOpa
3HAUEHUS W3 CMUCKa. BBIOOp KaTeropuu KIIHOYEBOTO CJIOBA MpPENIaraercsi CUCTEMOM
ABTOMATUYECKW U3 OIpeAesieHHOro Habopa. Ilpu HEoOXOIMMOCTH KaTeropuio
KJIFOUEBOTO CJIOBA MOKHO CMEHUTh, BEIOPAB HY>KHYIO M3 BbIAJAOLIET0 CIIUCKA.

4. BBeauTe KIII0YEBOE CIOBO B COOTBETCTBYIOIIIEE MOJIE BBOAA CTPOKU TEKCTA.

5. Ilo 3aBepiiennn BBoAa Haxkmute kHONKy Cuaenyrwomuii mar. [Ipu sTom Oyner
BBIJIAHO MPEAYNPEXKIACHUE O TOM, YTO NPOU3OUJIET CMEHA MapoJsi, MOITOMY HYKHO
yOeIUThCsl, UTO HOBBIW MapOJib U3BECTEH U COXPAHEH B HAJEKHOM MecTe. Y OeauTech,
YTO HOBBIM mapoib wu3BecTeH (mosne «HOBBI maponb» OBUIO OTKPBITO W €T0
COZIEPKUMOE HAJIEKHO COXPAHEHO).

6. [lns1 3aBepiieHus mporeayphbl peTUCTPAIi HAKMHUTE B OKHE TIPEIYyIPEKICHUS
kHonky OK.
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Ilar 5: IIpoBepka HOBBIX JAHHBIX JJISl AOCTYNA K CUCTEMe

Onucanue. s OpoOBEpKH NPABWIBHOCTA COXPAaHEHHsT HOBOIO Napojis U
KJIFOYEBOT'O CJIOBA OTU JAHHBIE 3aIPALIMBAIOTCS Y MOJIb30BATEIIS.

3anojaHeHue

1. BBenuTe aBTOpHU3AIIMOHHBIE JAaHHBIC B MOJISI AIEKTPOHHON (OPMBI U HAKMUTE
KHOIIKY 3aperucTpuMpoBaTh I IPOBEPKM BBEJIEHHBIX JaHHBIX W 3aBEPUICHUS
IIPOLEAYPHI PETUCTPALINH.

2. B cmywae, eciim BBl HE MOXETE€ YKa3aTb IapoJib WJIM KIIFOUYEBOE CJIOBO,
BEPHUTECH HA NPEIBLAYLIUH 1I1ar.

3anonnenue @opmut 1 (Céedenusn 0 00nonnumenbHolu nompeoHocmu 6
mpyooeulx pecypcax)

3amonHeHre (OpPMBI  BBHIMOJHICTCS TMOMIATOBO, MPH ATOM TOJIH30BATEINIO
JOCTyITHA TIPEeAbIAYIas nH(popMaIus, moiaBacMasi B CHCTEMY.

3aHOJIHCHHe q)OpMBI 1 BBIIIOJHACTCA IIOCJIC PCTUCTpAIMU OpraHU3alliu-
3aKa34YHMKa B CUCTCMC.

HNHCTpyKIMS 1O 3aMOJHEHUIO 3IEKTPOHHON Popmbl 1 Haxoautcs no MHTepHeT-
ajapecy:

http://zakaz.unibel.by/require/information/instruction.html

Bb130oB  mH(pOpManuu O 3anoJHEHHH (OPMBI  PETUCTPALMU  BBINOJHSAETCA
MEPEXOJIOM MO YKa3aHHOMY aApPECy WM C TMOMOIIBIO CCBUIKH, PACIOJIararomiencs: Ha
CTpaHHULE PETUCTPALIUH.

[Ipu 3anonHeHUM ToJeH 3IEKTPOHHON (DOpPMBI clieqyeT oOpaiiaTh BHUMaHUE Ha
0603HaLIGHI/I$I, KOTOPBIC MOI'YT UMCTb HCKOTOPBIC I10JIA.

Pesxxumbl xpanenus cBeieHuil Gopmbl B cucreme

@®opma 1 MOKET ObITh B CUCTEME B IBYX PEKUMAX:

1) penakTupoBanue — Gopma JOCTYIHA JJIsi PEIAKTUPOBAHUS, €€ CBEICHUS HE
YUUTBHIBAIOTCSl CUCTEMOM B KaUeCTBE MOTPEOHOCTHU B TPYAOBBIX PECYpCax;

2) chopmupoBaHHbIe JaHHbIe — (QopMa BBEJCHA W HE PENAKTHUPYETCs, €e
CBEICHMSI YUTEHbl CHCTEMON B KayecTBe MOTPEOHOCTH B TPYIOBBIX pecypcax.
JlormyckaeTcsi IpOCMOTP BBEIEHHBIX CBEACHUN U TIedaTh (POPMBI.

Crpannna «CBegeHusi 0 JONOJHHUTENbHOW TMOTPEOHOCTH B TPYAOBBIX
pecypcax»

Crpanuna «CBeieHUSI O JOMOJHUTEIHHON MOTPEOHOCTU B TPYIOBBIX PECypcax»
(cMm. puc 1.) comepxkut cnucok ¢opm 1, KoToppie OBLIM paHee BBEICHBI B CHCTEMY
JAHHOM oOpraHu3aiuel, a Takke MeHIO i1 (OPMUPOBAHHS HOBBIX CBEACHUM
(mobaBneHust HOBOM (hopmbl 1) WM BBOJIAa YTOUYHEHHBIX CBEJACHHUI O JOMOJHUTEILHON
MOTPEeOHOCTH B TPYAOBBIX pecypcax.
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Mpeabiaylue agaHHble

Konwyecrso cneumwanbHoCT i,
& i
yray6nennoe sbicmee
obpazosanne)

Dava Hamumenosauue © QONOAHKTENBHOI © [ONONHNTENbHOI

norpebrocTun notpebrocru YBO

YTOYHRIOWME CBeeHnA Ha 2020 roa

02.07.2020 11:48 2021rog {

ATy AxT
Csepgexna chopMUpOBaHbI CeegeHns cHOpMHPOBaHDI
Meyatb Meyarb

CsegeHua chopMUpOBaHbI Ceenenuna chHopMUpoBaHbl

3asepweHo 23.01.2015 09:04 2015rop

29.11.201917:11 cBefieHus Ha 10 neT
3asepweHo 20.01.2020 09:44 2021 rop

Meyatb Meyarb

Puc. 1.

Ha ctpanune oroOpakaroTcst 1Ba pas3jena:

1) «[Ipenpiaymue maHHBIEY» — OTOOpa)KaeTcsi CBOJHAS TaONUIA JIaHHBIX
(cBeneHuil), KoTOpble OBUIM C(HOPMHPOBAHBI IOJIH30OBATEIEM paHEe M HaAXOIATCSA B
CHUCTEME B PEKUME PEAAKTUPOBAHNS UM B 3ABEPLIEHHOM PEXUME;

2) «DopMUpOBaHHE CBEICHUI» — pa3JieNl COMCPKUT CCBUIKH, KOTOPBIC CIYXaT
IUTSL cO3/1aHusl HOBOM (hOpMBbI | Ml BHECEHHS] YTOUHEHUIA.

Paznen «lIpenpiayiiyue nanHbie» MNPEIOCTABISET CASAYIOUTYI0 HHPOPMAIUIO:

1) «/laTa» — naTa Hayaia 3amojHEHUS coOTBeTCTBYOMmEH Gopmel 1. Eciim dpopma
HaxXOJIUTCA B 3aBEPIICHHOM pPEXHME, TO OTOOpa)kaeTcs TakKe JaTa €€ MepeBojia B
3aBEPUIECHHBIN PEXUM;

2) «HanmeHOBaHuE» — yKa3bIBACTCS TUI CBEICHUIt: cBeeHus Ha 10 (6o 5 as
[ITO) nmer wiM eXerogHbie YTOUYHSIONIME CBelIEHUA. JlOTOJHHUTENLHO BBIJICICHUEM
MOJTYKUPHBIM MIPUPTOM YKa3bIBaCTCs IO GOPMHUPOBAHUS CBEICHMUIA;

3) «KomuyecTBo crenuanbHOCTEH, MpodeccHity — yKa3blBaeT KOJUYECTBO
3amuceil, KOTOpble XPaHITCs B CUCTEME 10 JaHHOU Gopme 1;

4) «YnpaBieHUE CBEICHHUSIMHU O JOMOJIHUTECIHLHOU MOTPEOHOCTH» — COJCPIKHT
MEHIO JJIsl yOpaBJCHUS HMMEIOMUMUCS CBeACHUSAMH. J[JI1 KaxXJaoro pexkumMa MEHIO
YIPABJICHUS NPECTaBIsAET COO0M ONMpeeIeHHbId HAOOp KOMaH/I.

5) «VYmpaBicHHe CBEICHUSAMH O JOINOJHHUTEIbHOW moTpeOHOCTH YBO» -
COJIEPKUT MEHIO Ul YIpaBi€HUS HUMEIOIIMMHUCS CBEICHUSMU O JOMOJHUTEIbHON
MOTPEOHOCTH CHELMAIUCTOB C YIyOJIE€HHBIM BBICIIUM 00pa30BAHHUEM.

Pesxkum penaktupoBaHus:

- PenaktupoBath — mepeTH K pelaKTHPOBAHUIO COOTBETCTBYIOMIEH (DOPMBI;

- Yaanute — yaanuth ¢opmy. Popma ynamserca (mocie MOATBEPKICHUS
M0JIb30BATEJIEM) U3 CUCTEMBI O€3 BO3MOKHOCTH BOCCTAHOBIICHHUS.

Pesxxum cpopMUPOBAHHBIX JAHHBIX:

- [IpocmoTp — nepelTu K MPOCMOTPY TaHHBIX (POPMBI,
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- [leyatp — mepeiTi K MpOCMOTPY (HOPMBI B pexKUME IS IeYaTH,

- YTOUHUTH — BHECTU YTOUHEHHBIE CBEJICHUS B (OpMY.

®dopma, Haxojsmascs B pexuMe Cc(HOPMUPOBAHHBIX JaHHBIX, B TIpade
«YmpaBieHue» uMeeT Haanuch «CBeieHus: CHOPMUPOBAHBDY.

®dopma, 3aBeplieHHas MocienHed, B rpade «YIpaBieHUE» HMEET HaANUCH
«AKTyaJIbHBIE CBEIECHHs». OTO O3HAYaeT, YTO HMMEHHO OTHU CBEICHHUS SBISAIOTCS
CBEJCHUSMH O JOTIOJIHUTEIBHON MOTPEOHOCTH B TPYAOBBIX pecypcax OpraHU3aluu U
IIPENOCTABIIOTCS B OpraH IOCy1apCTBEHHOIO YIIPABIICHHUS.

®opMupOBaHUe CBEJACHUI O JOMOJHUTEIbHON NOTPEOHOCTH

@opMHUpOBaHUE CBEICHHUW IJI1 NPENOCTABICHUS CBEICHHM O JOIMOJIHUTEIBHOU
NOTPEOHOCTH B TPYIOBBIX PECypCax BBIMOIHSAETCA MO CIEAYIOMEMY AITOPUTMY:

1) coznanue Ghopmb;

2) BBOJI CBEJICHUI U BHECEHHE KOPPEKTUPOBOK;

3) 3aBepiieHue GopMUpPOBaHUS CBEICHUM.

st cozmanust popMbl HEOOXOAMMO Ha cTpaHulle «CBeAeHUS O JOTOIHUTEIHLHOM
MOTPeOHOCTH B TPYJOBBIX pecypcax» HaxaTh Ha CCbhUIKY «JlomomHuTenbHas
MOTPEOHOCTh B TPYIOBBIX pecypcax». [lpu 3TOM ocCylecTBIsIETCs TMepexoa Ha
CTpaHUIly peIaKTUPOBAHUS JICKTPOHHOU (POPMBI.

JlaHHBIE OpraHu3aluy 3aIloJIHSIOTCS aBTOMAaTUYECKHM HAa OCHOBAaHUU CBEIICHHM,
MOJAHHBIX MPU perucTpanuu opranuzanuu. K HuM oTHOCATCS:

- HaumeHoBaHue opraHuzalid — YKa3bIBa€TCA COKPAIIEHHOEC HAaMMEHOBAaHHE
OpraHu3alliu, BBEJCHHOE MIPU PETUCTPALIMHU B CUCTEME;

- MecTo Hax0XJI€HUsI OpraHu3allii — YKa3bIBA€TCs HAUMEHOBAHUE HACEJIEHHOTO
nyHkTa, Kog COATO u Tull HaceIeHHOTO MYHKTA;

- ®opma cOOCTBEHHOCTH — BT (POPMBI COOCTBEHHOCTH;

- Opran rocynapCTBEHHOTO  YIpaBJIE€HHS — HAUMEHOBAHHE  OpraHa
rocyJ1apcTBeHHOTro ynpasieHus u kog OKOI'Y;

- Uaunmansel, pamMunius pyKoOBOJAUTEINSI OpTaHU3aIiH.

UToOBI M3MEHUTH TAHHBIE OPTaHU3AINH, MEPEUIUTE HA CTPAHUILy PETUCTPAIIHH,
100 BOCIIOJIB3YHTECh CChUTKON «I3MEHUTDH TaHHBIC OPraHU3aAIIN).

OcHOBHasi 4acThb DJEKTPOHHOW (QOpMBI MpeACTaBisieT cobOoi  Tabiuiry,
cojiepkaliyro cToJiOnbl, cooTBeTrcTByonmMe Gopme Ilpunoxkenus 1 k Ilonoxkenuto o
MIPOTHO3UPOBAHUU MOTPEOHOCTH B TPYAOBBIX pecypcax Ajisi (OpMUPOBaHUS 3aKa3a Ha
MOATOTOBKY pabOyuX, CIyKalllMX U CIEHHUATUCTOB 3@ CUET CPEACTB PECITyOIUKAHCKOTO
1 (MJIM) MECTHBIX OFOKETOB.

BBoa cBeieHHi B 3JIEKTPOHHYIO (hopMy

[IpenocraBneHne CBeAEHUN BBINNOJMHAETCA NO waraM. g mepexoma Mexay
araMM MCIOJb3YIOTCS KHONKH C TOSCHSIOUIMMH HAIIUCIMU, PaCHOJIArarolInecs
BHU3Y 3JIEKTPOHHOU (DOPMBI.

Nupopmanus
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1. Ilpu nmepexoae Mexay MIaraMmu 3JIEKTPOHHOM (HopMbI HHPOpPMAIIHs, BBEICHHAS
Ha MPEABIIYIIUX 1Iarax, COXpaHseTcs.

2. Habop moinell mocieayromMx IIaroB MOXET 3aBUCETh OT HH(opmaiuw,
PEAOCTABIECHHON HA IPEABIIYIINX [IArax.

Han tabnuueil u BHU3Y TaOIUIIBI pacIoyiaratoTcs YIPaBIIAIOIINE KHOIIKU:

1) CoxpaHUTBh W BBIATH — MEPEHTH Ha OCHOBHYIO CTPAHUILY MPEIOCTABICHHS
CBEICHMI O TOTIOJHUTEIHHON MOTPEOHOCTH B TPYIOBBIX pecypcax;

2) Jo6aBUTH — 100aBUTH HOBYIO CTPOKY B TaOJIUILY;

3) Ynanurts BbIOpaHHbIE — YIATUTh CTPOKH, OTMEUCHHBIE TAJIOUKOH B TA0IHUIIE;

4) 3aBepmutb. ChopMupoBaTH JaHHBIE — IIEpEeBECTH POPMY B 3aBEPIICHHBIIHI
peXHUM. DTO O3HAYAeT, YTO B TAOJIUIYy OOJbIIE HE HY>KHO BBOJIUTH HOBBIE CTPOKHU HIIU
BHOCHUTH KOPPEKTHPOBKHU.

BBon cBeneHuil B 3NEKTpOHHYK (opMmy — jAo00aBieHHME 3amUCH A
COOTBETCTBYIOIIEH CIEUUATbHOCTH C YKAa3aHHEM KBaIU(PUKAIUMOHHBIX TPEOOBAHUU U
JOTIOJIHUTEIBHON OTPEOHOCTH IO TOJIaM.

Uro6bl 100aBUTh HOBYIO 3alUCh B 3JIEKTPOHHYIO (POpMY, HAXKMHUTE KHOIKY
JlodaBuTh (cM. puc. 2). [Ipu 3TOM OcCyIiecTBIsETCS NMEPEXol K MacTepy 100aBIeHUS
CBEJCHUI O COOTBETCTBYIOLIEH CIIEUaIbHOCTH.

g TIPOrHO3HbIE CBEACHHA [USMEHNTD)
COXPaHUTL W BLINTH LobaButb Ynanuts BbIOpaHHble P A l ]

MotpebrocTb no rogam
& Yposenb obpasosanns (sbicwee

a
(obusee, cneynannhoe), cpennee

Kop n HanMeHOBaHKe CneynanbHOCTH pabouero, 4OMKHOCT b CIYMAWEro
(paspan)

2 2 212

y B P
6yneT npoBoANT bCA NOATOTOBKA

“NON
[FESE-RN]
wNON
cwoewn

2
0
2
6

NNON
wNnoe
aNO
NN©o
®Nne

TexHwyeckoe)

YupexpaeHus 06pa3oBaHmua

1-010101%,
*[lowKonbHOE 06pa3oBaHue

Meparor Bbicluee 06pasosaHmue 1 1 111 {1 BPY et A.C. MywkitHa (04Ho)

1-010101*
WU3MeHuTb 3aRBKY

COXPaHHTL W BLINTH Nobaeuts Ynanure BbiOpanHble 3aBepuTh. CHOPMHPOBATL AaHHbIE

Puc. 2

Macmep 0obasnenusn ceedeHuil 8 3J1eKMPOHHYIO (hopmy

Hlar 1: O0mune 1aHHBIE

Onucanue

Ha nepBowm miare yka3biBaercs TpeOyeMblil ypoBeHb 00pa30BaHMUS.

3anoJiHeHUE

1. Beibeputre TpeOyemblii ypoBeHb o0Opa3oBaHusi B ToJie «YPOBEHb
00pa3oBaHUs», KOTOPOE MPEACTABIIIET COOO0 IM0JIe BEIOOpA 3HAYCHHUS M3 BBIIAIAFOIIETO
CITUCKA.

2. ITo 3aBeprieHnHM BBOa HHGOPMAIIMK HAKMUATE KHOTIKY CJleTyromuii mar.
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[Mlar 2: CnenunaiabHocTh. Heo0xoaumocTh 3asiBKH

Omnucanne

Ha BTOpOoM mIare ykaspIBaeTCs CIHEHHAIBHOCTh M HEOOXOJMMOCTh BHECTH
CBEJICHUS B 3a5BKY Ha MOATOTOBKY pa0OUMX, CIYKAIIUX U CIEIIUATHCTOB.

HUudopmarus. 3asiBka Ha MOATOTOBKY pab0O4MX, CITYXKAIIUX U CIEIAATUCTOB
HaIPaBJISIETCS B OMPEICIICHHOE YIPEKICHUE 00pa30BaHUs U JOJKHA OBITh COTIIACOBAHA
ME3K]ly OpraHu3alie-3aKa3uuKoM U YUpEexKICHUEM 00pa3oBaHUsl.

3anoHEeHHUE

1. TlpenBaputenbHO BBIOpAB KPUTEPUM MOKMCKA, BBEIUTE KOJ CHEHUAIBHOCTU
(HaMMEHOBaHUE CIIEIMATBLHOCTH, HAMMEHOBaHUE KBalu(ukamuu, mpodeccun) B moJie
BBOJIa CBEJICHUH M3 cripaBoYHMKa « CIIENMaIbHOCTH U KBaIH(pHUKAIUN» (CM. puc. 3).

War 2. CneunansHocTb. HeobxoaMmMocTb 3asBKU

BEINONHUTE NOWCK No OQHOMY M2 CneqyHWHnx nonen:*:

@® Kog cneuwansHocti
(O Keanuukauma, npodieccua
() HanmeHoBaHne cneynaneHocT

Kon cneunansHocTH *:

[1-01 [ rowac

I:‘ CTpDI’DE COOTBETCTBME NPW NOWCKE
HaiigeHo HeCKONBKD BApWaHTOB 33KpLITE

JowkonsHoe obpazoBanne 1-01 01 01 BO
HauankHoe obpazoeaHue 1-01 02 01 BO

Mowck AOCTYNEH He TONBKO N0 NOMHOMY 3HAYEHWH) HO W NO ero 4actu.

BHecTu cEeleHHA B 2aAEKY HA NOATOTOEKY pabo4yux, CNy#awmx U cneunanicToe?":

[OIE!
(O Her

3aneka (hopma 2) HanpaenAeTcA B yupexaeHne 0bpa3oBaHnA ANA 3aKNHYEHWA fOroBopa.

Puc. 3

PesynpraTtel moucka Oyayt cogepxkatb He Oosee 100  pesynbTaTos,
VIOBIICTBOPSIIONINX ~KPUTEPUAM TMOUCKA. YTOOBI TONYYHUTH JOCTYN K JPYTUM
pe3yibTartaM, BBeIUTe 00JIee TOUHbIA KPUTEPHl TTOUCKA.

2. YcTaHOBUTE KYpCOp PSAJOM C HYXXKHBIM BapHaHTOM, €CIH TpeOyeTcs BHECTH
CBEJIECHHWS B 3aiBKy Ha TOJATOTOBKY pa0ouux, CIyXallluX W CICIHUAIHUCTOB.
Jla — Hy’)KHO BHECTH CBEJICHHSI ¥ B ()OPMY O JTOTIOJTHUTEIHLHOM MOTPEOHOCTH, U B 3asIBKY.
HeTt — BHecTH cBeICHHS TOJIBKO B JOPMY O JIOTIOJIHUTEIHLHON MOTPEOHOCTH B TPYIOBBIX

pecypcax.
3. 1o 3aBepuiennu BBOa MHGOPMAIIMN HAKMHUTE KHOTIKY CJleayomuii mar.

Hlar 3: KpanundpukannoHHble TPpeOOBaHUA

Onucanue

K kBanu¢ukamoHHbIM TPEOOBAHUSIM OTHOCSITCSI:

-  kBamdukamus (i1 BBICHIETO H  CPEIHEr0 CHEIUATbHOTO  YpPOBHEH
oOpa3oBaHus);

- paspsn, Kiacc, kKareropus padouero (st mpodecCHOHATbHO-TEXHUYECKOTO
YpOBHsI 00pa3oBaHus);

- UHbIE KBAIM(PUKAITMOHHBIE TPEOOBAHMUSI.
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ABTOMAaTH3UPOBAHHAS CHCTEMa MPEIOCTABISIET MaHHBIE O KBATU(PUKANHUAX U
CIICMAIBHOCTSIX ~HAa  OCHOBaHMM  uH(popmaruu  kinaccudukaropa OKPB 011
«CreuuanbHOCTH W KBadU(UKAIMK», KOTOPhIE  COOTBETCTBYIOT  YKa3aHHOM
cnenuaibHOCTH, podeccun. Ecnu ykazaHHas JOHKHOCTD JAOCTYMHA JUIsl BHITYCKHUKOB
yupexaeHuit oopazoanusi cornmacio OKPB 011, To BbIBOAMTCS CIUCOK AOCTYIHBIX
KBaJTU(DUKALMN U CHICITUATbHOCTEH.

Buumanue!  Buecenue — keanuguxayuii  pabOmMHUKO8,  KOmMoOpvle  He
obecneuusaiomcs  yupesxcoenusmu  obpasoeanus  Pecnyonuxu  benapycws, He
oonyckaemcs.

Habop mosneii aToro 1mara pa3nuyaeTcst IJIsl pa3HbIX ypOBHEH 00pa30BaHuUA.

3anonHeHue cBeAeHMI I BbIcIero ypoBHs oopasoBanus (BO) u cpeanero
crnenuaabLHOro ypoBus oopasosanus (CII)

[Ipyn 3amosiHeHHWH CBEJAEHUM [JIsi BBICIIETO YpPOBHA 0OOpa3oBaHusl Tpedyercs
yKa3aTh TOJIbKO KBATH(UKAINIO CIICITHATICTA.

Ecau B knaccudukarope OKPB 011 umerorcs cBegeHus o KBaMpUKAUAX IS
COOTBETCTBYIOIICH CHEIUaIbHOCTH, Tpodeccud, TO OyAET OTOOpa)xKeH CIHUCOK
JOCTYIHBIX KBATM(UKANMA W CHEIMUATBHOCTEH, 10 KOTOPBIM OOCCIICUMBACTCS
oOyuenue (cMm. puc. 4).

LWar 3. KeanudukaunoHHsle TpeboBaHUS

Y¥To4yHeHHe cneuHan:EHOCTH, KEanngMKaunn ™

|1—5T 010101 [pombllUNeHHAA 3KONOMWA W PALUOHANEHOR MCNONL30BAHWE NPUPOLHLIX pecy| m

[] CTporoe COOTEETCTEME NPU NOWCKE
HaiigeHo HECKONLKD BAPWaHTOR JaKpbLITh

1-57 01 01 01 MpomelluneHHan 3KONOTMA W
pauMoHanEHOe WCNOoNE30BaHWe NPUPOLHLIX 1-57 010101
pecypcoe

MH#eHep-

FUMWE-3K0n0r

Keanudmkaumn: MHxeHep-oamnk-akonor

Puc. 4

[Tone «YTouHEeHHE CHEIUATBLHOCTH, KBATM(UKAIIMNY» MPEACTABISIET COO0M ToJie
BBOJIa MH(poOpManuu U3 Kiaccupukatopa. B HeM MOKHBI ObITh yKa3aHbl CBEICHUS,
kotopsie cooTBeTcTBYI0T OKPB 011.

BBoa cBeneHuit 0 kKBainuUKAIUMA, CHEIHATBHOCTH MOXET OCYIIECTBIISITHCS
TOJIbKO Bb1OOpOM U3 cniucKa.

ABTOMATHU3MpOBaHHAs  CUCTEMa  aBTOMAaTHUYECKH  OTOOpakaeT  CIIHMCOK
KBaTu(UKaAMK ¥ CIeNHAIBbHOCTEH, COOTBETCTBYIOMMM AOJDKHOCTU. Ecinu cnucok He
oTOOpa)kaeTcs, 3HAYUT, CBEJICHUSI HE0OXOMMO BBECTH C TTOMOIIIBIO MTOMCKA.
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PesynpraTel momcka OyayTr coxepxkatb He Oosee 100  pesymbTaTos,
yJIOBJICTBOPSIONINX KPHUTEPUSAM IOUCKA. YTOOBI TOJYYHTHh JOCTYII K JIPYTUM
pe3ynbTaTaM, BBEIUTE 00JIee TOYHBIA KPUTEPUI TTOMCKA.

3anotHUTE 110J1s1 (POPMBI:

1. BpiOcpure HYXHYIO CHCHHAILHOCTh MW  KBAIM(PHUKAINUIO, TIPH ITOM
aBTOMATHYCCKH OTOOPA3UTCsI HAMMECHOBAaHNE KBaTM(pUKaIKK B ToJie «KBamndukarms.

2. Ecau HeobxomuMo, BBEIUTE HEOOXOJMMbBbIC HWHBIC KBaIU(UKAIIMOHHBIC
TpeOOBaHMs, MPEIBIBISIEMbIE K CIEeNUaTuCTy B mojie «MHble KBanudUKaIMOHHBIE
TpeOOBaHUS.

3. ITo 3aBepmieHnu BBoa MHGOPMAIIN HAKMHATE KHOTKY CJleAyIomuid mar.

3anoJsiHeHue 1151 NPOdecCHOHATBHOI0 TEXHUYECKOr0 YPOBHA 00pa3oBaHusA
d1ToO)

OOyuenue 11 MPOQPECCHOHAIBHO-TEXHUUYECKOTO  ypOBHSA  OOpa3oBaHUs
MIPOU3BOJIUTCS M0 CHEIHUATBHOCTSIM Ha OCHOBaHMM Tipodeccuu padodero. Tpebyercs
yKa3zaTh pas3psj, Kiacc, Kareropuro pabodero B moisie «Paspsn, kiacc, KaTeropus
pabouero», eciii TakoBble TpeOoBaHUs uMeroTcs. MHbopmanuss B JaHHOM TOJIE
3aIOJHSETCA B BUJIE TEKCTA.

3anonaHuTe 10Jis (POPMBI:

1. B none «Pa3psin, kinace, kateropus pabo4ero» BBeAUTE TPEOOBAHUS K pa3psy,

KJIacCy, KaTeropuu pabouero.

2. B none «/Muble kBainuKalMOHHBIE TPEOOBaHUSA» BBEIUTE HEOOXOJUMBIE

WHBbIC KBATU(UKAITMOHHBIE TPEOOBAHMUS .

3. 1o 3aBepuienuu BBoJa MHGOPMAIIMN HAKMUTE KHONIKY CJleayomuii mar.

Iar 4: Ilorpe6bHOCTH MO TOAAM

Onucanue

Ha TpeThem miare ykasbiBaeTcsi HOTPEOHOCTh B KaJpax Mo yka3aHHOH (Ha mare 1)
JOJKHOCTH, Tpodeccun mo rogam (Ha 10, mu6o 5 ner (ms I1TO)). YkaseiBaercs
KOJIMYECTBO YEJIOBEK, KOTOPHhIE HY>KHBI B OINPEICICHHOM TOAy (HE BHOCUTCS HUKAKUX
CMEIIICHUH M y4eTOB CPOKOB U (opm oOydeHnus!). Bee momns qis BBoga moTpeOHOCTH 110
roJiaM — MoJisi BBOJa YHCEIL.

3anoJiHeHUE

1. BBemure KOJIMYECTBEHHYIO TMOTPEOHOCTH B pPabOTHUKAX 1O TOJaM B
COOTBETCTBYIOIIME TMOJs BBOoJA. IIpu oTCyTcTBMM TOTpeOHOCTH B PAOOTHUKAX TIO
JTAHHOW CIEIHAIBHOCTH, TIpodecchr B ONPEACIICHHBIE TOAbI BBEAUTE 3HAUCHHUE HYJIb

(0).

[Tpumeyanue. BHecTn (M3MEHHUTH) CBEIICHUS 3a MPOIICANINE TOIbI HEBO3MOXKHO.
Yuciio  AOCTYmHBIX JUIA  PEAAKTUPOBAHMS  TOAOB  ONPEACNSICTCS  CHCTEMOU
ABTOMAaTHYECKH.

Buumanme! Bce nosist 00icHbl Oblmb 3anoaHeHbl YUCT08O0L UHGOpMAayuell.

2. 1o 3aBepiieHnu BBOAa HHGOPMAIIMHA HAKMUTE KHOTIKY CJlenyroIuii mar.

Ecnu He yka3piBanoch TpeOOBaHNE BHECEHUS CBEJACHUI B 3asBKY Ha MOJTOTOBKY
pabouux, CIy>KaluX U CIICIIHAIUCTOB, TO STOT MIar OYET 3aBEPIIAIOITIM.
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Ilar 5. JlanHble 1Jis 3asiBKH HA MOATOTOBKY Pa004uX, CJAYKANUX H
CIIEeIIHAJINCTOB

Onucanue
DTOT mar AOCTYNEH TOJBKO B CIIydae HEOOXOIUMOCTH BHECCHHSI CBEIICHUU B
3a5BKY Ha MOJITOTOBKY paboumx, CITyKaIX u CIIEIUATUCTOB.

Vka3piBaeTC KOA W HAaUMEHOBAaHUE  CHEIUAIBHOCTH B  COOTBETCTBHH  C
ObmerocynapcTBeHHbIM Kitaccupukaropom Pecriyonuku benapycs «CrniennanbHOCTH U
kBanupuxanun» (OKPB 011), a Takke HauMeHOBaHUE YUPEXKICHUS 00pa30BaHMs, Kya
HE0OX0IUMO aJpecoBaTh JaHHYIO 3aiBKY, U TpeOyemas hoopma 0OyueHus.

MO>XHO yKa3aTh TaKKe CIIeIYIONINE TOMOJHUTENbHbIE TPEOOBAHUS:

- BO3pACT;

- 1101,

- TOJ1 IPUEMA U BBIMYCKa;

- IpyTHe.

3anoJIHEHUE

1. B none «Kox, HauMeHOBaHUE CIECIUATBHOCTH (CHEIUaIu3aiim), mpodeccun
OyJeT ykazaHa CHEelUalbHOCTh (CIeHMaan3alys), BBEACHHAs Ha MPEAbIIYIIEM Ilare.
YT0oOBl CMEHUTH 3HAYEHUE, BEPHUTECH K MPEIBIIYIIEMY LIATY.

2. Brpibepute M3 MpeasiaraéMoro CHucKa ydpexjaeHue oOpa3oBaHus u (hopmy
o0yueHus (ykazaHa B CKOOKax), B KOTOPOM OCYIIECTBIISIETCS MOATOTOBKA MO yKa3aHHOU
cnenuanbHocTd. EciM cnucok He oToOpaxkaeTcs WIM HY)KHO yKazaTb JIpyroe
yupexxJaeHue oO0pa3oBaHus, BBEAMTE HauMeHOBaHuMe B 1none «HaumeHoBaHue
yupexeHus: oopaszoBanushy. Eciu HyHO, BOCHIOIb3yiTech (PyHKIMEN TOUCKA.

3. Ecamn 3anmonusanochk mnone «HanmeHoBaHue yupexzeHuss oOpa3oBaHUsA», TO
BbIOEpUTE U3 BBINAJAIOUIET0 CIUCKa (GopMmy oOyudeHus B mnoje «Dopma 0OydeHUsD,
MHa4e — OCTaBbTE 3TO M0Jie 0€3 U3MEHEHUH.

4. Bpenure JONOJHUTEIbHBIE TpeOOBaHUA B Tone  «JlomosHUTENbHBIE
TpeOoBaHusi (BO3pacT, IMOJ, YyKa3aTh TOJ TIpUeMa U BBINYCKa, Apyrue)». OITa
nH(pOopManus BBOJUTCSA B CBOOOIHOM (hopme.

5. [Ins 3aBepiueHusi BBOJIA, COXPAHEHUsI CBEJICHUW M BO3BpaTa K AJIEKTPOHHOMN
¢dopme 1 HaxxmuTe KHONIKY Jlo0aBUTH B hopmy.

Coxpanenue wuHdpopmanuu, NPOAOJKEHHE PadOTHI NPH MOCTAECAYIOIIHAX
BXO0/IaX B CUCTEMY

Nudopmanus, BBOIMMAs B 3IEKTPOHHYIO (OpMy, COXpaHSETCs B CHUCTEME
ABTOMATUYECKU U HE TpeOYyeT AOIMOIHUTENbHBIX CHEUUATbHBIX JEUCTBUI CO CTOPOHBI
ITOJIb30BATENS.

B ciyyae HEoOXOAMMOCTH TPOJOJDKUTH padOTy MpU MOCIAEAYIOIMIMX BXOJaX B
cucteMy (Hampumep, eciiu TpedyeTcs MPOAOJDKUTEL BBOJI CBEICHUH) epexo K hopme 1
BBITIOJIHSIETCS] HA cTpaHulle «CBeIeHUsl O JIONOJHUTEIBLHON MOTPEOHOCTH B TPYAOBBIX
pecypcax» B paszene «lIpenpiayniue 1anHbiey.

UToOBI TIPOIOIKUTE PEIAKTUPOBAHWE HMMEIOIICHCS B CHUCTEME DJIEKTPOHHOM
dopmbl 1, Haxongmieidics B pEeXUME PEOAKTUPOBAHUSA, HAXKMUTE  KHOMKY
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«PenakTupoBath» B COOTBETCTBYIONIEH rpade «YpaBieHHE CBEICHUSIMHU ...» (CM. pHC.
5).

MNpeabiaylime aaHHble

Konmecmo cneypansrocT eli,
it (CKntouan
yrnvﬁnemcoe Bbicwee
pasoBanme)

—
YTOYHRIOWME CBeAeHuA Ha 2020 roa 1 ﬁ s S G e
2021 rog

AKTyanbHbie CBefieHus AKTyanblible coefieHns
Csefienua Cl Csepexuna co

29.11.2019 1711 cBefieHns Ha 10 neT Meyatb MNeyatb
3asepuweHo 20.01.2020 09:44 2021 rog
—

CaeaexuA ch
T

Meyatb Meyato

Rara Haumenosanwe °
notpebxocTi notpebrocTn YBO

02.07.2020 11:48

01.01.2015 08:40 cBefienws Ha 10 neT

3asepuweHo 23.01.2015 09:04 2015108 ]

dopmupoBaHue cBefieHui

v YTouHeHue ] B pecypcax

("

Opranusauus 6 pecypcax He

Puc. 5.

[Ipumeuanuie. Eciu B OKHE pENaKTUPOBAHUSI paHEe MOJAHHON 3asBKH 3aIlWCh
CHEIUAIBLHOCTH MMOMEYEeHa 3HAYKOM * — 3TO O3HAyaeT, 4TO JaHHAs CHEIHAIbHOCTh B
HacCTosIIIee BpeMs sIBISETCS aHHyJIMpoBaHHOU B kiaccudukarope OKPB 011. B stom
cilydae CIIeyeT COIJIacoBaTh C yUPEKICHUEM 00pa30oBaHUsI BOZMOXKHOCTH MOJTOTOBKH
CHeIUaIiCcTa Mo JTaHHOW CIEeNUaIbHOCTH, JIM0O 3aMEHUTH €€ B 3asBKE HA aHAJIOTHYHYIO
JEHCTBYIOUIYIO CIIEUATbHOCTb.

3aBepuieHue pegakTupoBaHus popmbl. DopMupoBaHKMe CBEACHUIM

Buumanmue! /Jlannas npoyedypa sensemcs o06a3amenvHol U GbINOJIHAEMCA
MONILKO NO OKOHYAHUU 6HECEeHUsl C8e0eHUll O OONOJHUMENbHOU NompeoHoCmuy 8
MpyooBviX pecypcax 0ns nepeoadu c8e0eHUll 8 0p2an 20Cy0apCmeeHH020 YNPAGIeHUs
(8blUleCmMOAWYI0 OP2AHUZAYUIO).

Cucrema MO3BOJISIET OCYIUECTBISATh MHOTOKPATHBIM AOCTYNn K (opmMupyemoi
dbopme 1 mys BHeceHUs] KOPPEKTUPOBOK (cM. pasaen «CoxpaHeHue HHpopMallu,
npoAoHKeHHEe paboThl MpU TMOCIEAYIOIMX BXOAax B cucteMmy»). llo 3aBepiieHun
BHECEHHUS KOPPEKTHPOBOK OpraHu3alvs 3aBepiiaeT (OpMHUPOBAHUE CBEICHU,
MEePEBOJIsI COOTBETCTBYIONIYIO ()OPMY B 3aBEpPIIECHHBIN PEKUM. YTPABICHUE PEKUMOM
BBITIOJIHSIETCSI TPU peAaKkTUpoBaHUU (GopMbl. UTOOBI TIEPEeBECTH €€ B 3aBEPIICHHBIN
pexXuM, HaxXMHUTE KHONKY 3aBepmnth. CdopmMmupoBaTh JaHHbIE. OJTa KHOIKA
pacmoJioKeHa BHU3Y TaOJHIIBI JOJKHOCTEH B peKUMe perakTupoBanus ¢Gopmel 1 (cMm.
puc. 6).
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COXPaHHTE W BLIATH YAanuTs BbI6paHHbie TIporo3Hole CoefiekH [uamesuTe]

Yposenb obpasosanns (Bbicwee
(obwee, ),

MotpebrocTk no rogam

Yupexpgetne 06pasosanina B KOTOPOM
6yAeT nposoaMTbCA NOArOTOBKA

Kop 1 HanmeHoBaH1e CneynanbHoCTH pabouero,

BNON
[LESE-RY]
aNnON
NNON
BNON
oNoN
cweN

b
(paspsn) TexHnyeckoe)

MNON
NNON
wNoN

YupexpaeHun 06pa3oBaHua

MUHCK#MI rOCYAapCTBEHHbIA KONNeaX
LusaiHep CpepgHee cnelnanbHoe 06pa3oBaHne 2 13|83 3NEKTPOHKKY (04HO)

5-04-0211-02
V3MeHuTb 3aRBKY,

5-04-0211-02,
[Dv3aitH MynbTUMeana

YupexaeHuR 06pasoBaHua

1010101, BprY umenu A.C. MywkuHa (04HO)

*[lowkKonbHOe 06pa3oBaHue

Puc. 6.

Mepgaror Bbicwee 06pasoBaxue 1 1 111

1-010101*
W3MeHUTD 3aRBKY
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