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Oo0mue cBenenusi 0 paoore B cucreMe «<I'OC3AKA3 u IIPUEM»

PabGora opraHoB rocymapCTBEHHOM BIIaCTU U yIpaBieHHUs (Jajee — OpraHbl

rocynapcrBeHHoro ymnpasieHusi, OI'Y) B aBromatuzupoBannoil cucreme (AC) «['OC3AKA3 u
[TPUEM)» cBOIUTCS K CAEAYIOIINAM 3a]a4aM.

1.

3.
4.

®opMupoOBaHUE KOPPEKTHOI'O YUETHOTO CIIMCKA HETIOCPEICTBEHHBIX M1OABEIOMCTBEHHBIX
OpraHu3aluii, KOTopble MPEAOCTABIAIOT CBEIEHUS O JONOJHUTEIbHON MOTPEOHOCTH B
TPYAOBBIX pecypcax (corsmacHo npuioxeHuto | k IlonokeHH:o O NMPOrHO3MpPOBAHUU
noTpeOHOCTH B TPYAOBBIX pecypcax A GOpMHUPOBAHUS 3aKa3a Ha MOATOTOBKY pabouuX,
CIIy)KalllUX M CIHEIHAIUCTOB 32 CYET CPEACTB PECcHyOJIMKaHCKOTO M (MJIM) MECTHBIX
OI0IKETOB).

dopMupoBaHUE 3aKa3a Ha TMOATOTOBKY pabouuX, CIyXallUX W CIEHUAINCTOB IIO
YPOBHsSIM 00pa30BaHus, MO 00JAcTSIM U Topony MUHCKY (COIrJIacCHO NMPHIIOKEHUIO 3 K
[Tono>)keHHI0O O TMPOTHO3UPOBAHMU MOTPEOHOCTM B  TPYIOBBIX pecypcax Ul
dbopMHpOBaHUs 3aKa3a Ha MOJIrOTOBKY PabOYMX, CIYXKAIIUX M CIELHUAJUCTOB 3a CYET
CPEJIICTB PeCITyOIUKAHCKOTO U (M) MECTHBIX OFOJIKETOB).

dopMHUpOBaHUE OTUETOB O PabOTEe OpraHU3alUi-3aKa3uyMKOB.

[Tony4yeHne HOPMAaTUBHO-CIIPABOYHON HH(POPMAITUH.

Bremonuenue YKa3aHHbIX 3aaa4 BBIIIOJIHACTCA CPCACTBAMU aBTOMaTHSHPOBaHHOﬁ CHUCTCMBI

H CIICOHUAJIbHOI'O IIPOrpaMMHOI'O obecreyeHus.
Komnnekm nocmasku npozpammmnozo obecneuenusn

B KOMIUIEKT TOCTaBKH, PEAOCTABIIAEMBIA OpraHaM roCyJapCTBEHHOTO yIIPABIICHNUS,

BXOAMUT:

1.

Y cTaHOBOYHBIN MAKET CHEIUATBHOTO MPOTPAMMHOI0 00ECIICYCHUSI.
e ycTaHOBOYHBIM HocuTenb. Daiin «zakaz setup.exey.
Ceprudukar 6e3onacHocTu Ais 1octyna k MHTepHeT-pecypcy.
e ycTtaHOBOYHBIN HOcuTenb. Daitn «Ceptuduxat 6e3omacHoCTU.p12y».
PykoBonctBo momb3oBatens nporpammbl  «I'OC3AKA3 wu IIPUEM. Opranst
roCyJapCTBEHHOM BJIACTH U YIPABICHUS.
®  YCTaHOBOYHBIN HOCHTEINb. Daiin «PykoBoaCcTBO mosb30Baress.pdf».

Tpebosanusa Kk cucmeme noib3zoeames

Pabora noneioBareneit ¢ ¢ web-noacucremoit AUC «I'OC3AKA3 u ITIPUEM)» Benercsa

nocpeaACTBOM B3aUMOICUCTBHUS C Web-HHTepq)eﬁCOM CUCTCMEI B CCTHU I/IHTepHCT.

Jlns paboThl ¢ cucTeMoil, TpeOyeTcsl HaJTMuKue COBpeMEHHOro MHTepHeT-0003peBarTes moj

yIpaBieHueM orneparonHoi cucrembl Windows 7 u Beitire. Pekomenayembie MHTEpHET-
o06o3peBarenu st pabOThI C CUCTEMOM:

Microsoft Internet Explorer Bepcun 11, Microsoft Edge Bepcuu 20 u Bbliie;

e Mozilla Firefox Bepcuu 52 u Bbilie;

e Google Chrome Bepcuu 52 u BbiIIIe;

e Opera Bepcun 30 u BbITIIE.
HHOOPMALUA

st paboThl C CHUCTEMOW BO3MOXHO WCIIOJIb30BaHWE HWHBIX HWHTepHeT-0003peBareneil, He
MEPEUYNCICHHBIX B CIHCKE PEKOMEHJYEMbIX, pEANIM3YIOUIUe CTaHJApPThl M TEXHOJOTUHU

W3C(XHTML, CSS3), AJAX.




BHUMAHUE

HeB03M0:XKHO HCIIOJIb30BaHUE peKOMeHTyeMbIX UHTepHeT-0003peBarTelieii 00J1ee cTapbIxX
Bepcuii. Heo6xoauMo BeIMoaHUTE 00HOBIIEHHE MIHTepHET-0003peBarters ¢ caiiTa ero
pa3zpaboTuuka.

Jlocmyn k Humepnem-pecypcy AUC «I'OC3AKA3 u IIPHEM)

Joctyn k MaTepHET-pecypey ocymectBisieTes mo aapecy URL: http://zakaz.unibel.by/.
J_IOCTYH K JOIIOJIHUTCJIbHBIM MHCTPYKIWAM U I/IH(bOpMaI_II/II/I OCYHIECTBIIACTCA TOJBKO ITOCIIC
aBTOpH3aLIUU Ha caiTe (BX0/1a MO UMEHEM MOJIb30BaTelIsd U MapoJieM).

Aemopuzayun ¢ AUC « OC3AKA3 u IIPUEM)»

ABTtopuzanus opraHos rocynapcrseHsoro ynpasieHus B AUC «'OC3AKA3 u [TPUEM»
no aapecy URL http://zakaz.unibel.by Beimomnnsiercst mo mMeHn NoJIb30BaTEIS U TAPOJIIO.

Jns BemonHeHus apropuszauuu (Bxoma) B Mutepner-pecypc AUC «I'OC3AKA3 u
[TPUEM» wucnonb3yercs mNapoib JOCTyHa, KOTOPBIA MpPENOCTaBIAETCA i CIyKeOHOro
MOJIb30BAHUS TPU TIOIYYEHUH CIICIUAIBLHOTO HPOTrpaMMHOrO oOecredeHuss W cepThdukara
0e30MacHOCTH.

PernameHT noctyna [ opraHa rocyAapCTBEHHOTO YIPAaBJIEHMs MPEACTaBIEH B JAHHON
UHCTpyKIMU Huxke. J{ns copaBku ykazan kon OKOI'Y oprana rocynapcTBEHHOTO YIpaBleHUS
cormacio OKPb 004 (Ha MOMEHT cO37JaHMsl CHUCTEMbI). YKa3aHO HMMS I10JIb30BaTes MAJIs
BBIMOJTHEHUs aBTopu3anuu. [lapoas gomkeH ObITh MOTy4YeH OTAeIbHO (puc. 1).

MuHnucrepcTBo npomMbiiieHHOCTH PecnmyOiuku benapych

Kox OKOTI'Y (coraacno OKPB 004): 2260
HNmsa moan3oBaTesisi: 0gu2260

Puc. 1. Unpopmanus 06 OI'Y

Hucmpykyusa no pecucmpayuu op2ana 20cyoapcmeeHtHozo ynpaeieHus 6
A6MOMAMUZUPOBAHHOU CUCHIEME

Perucrpanus oprana rocy1apCTBEHHOTO YIIPaBJIEHUS B aBTOMATU3UPOBAHHOW CHCTEME
BBITIOJIHACTCS COTIACHO MHCTPYKIIUHA IO PETUCTPALUA OpPraHa IroCyJapCTBEHHOI'O YIIPABJICHU,
pasmernenHoi o aapecy URL: http://zakaz.unibel.by/makeorder/registration/instruction.html.

IHonyuenue oannvix AUC «'OC3AKA3 u IIPHEM)»

[Tonyuyenue nanusix, umeromuxcs B AUC «I'OC3AKA3 u [IPUEM)» BeinonHsercs
COTJIACHO MHCTPYKITNH «DopMUpOBaHUE 3aKa3a Ha MOJATOTOBKY pad0UYuX, CITYKAIUX H
CIEINAIIMCTOB OPraHaMu TOCYJapCTBEHHOTO YIIPABJICHUS B aBTOMATH3UPOBAHHOM crcTeMe
«l"oc3aka3 u [Ipuem», pazmemennoi no aapecy URL:
http://zakaz.unibel.by/makeorder/form3/instruction.html.
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Humepgpeic web-noocucmemvt AUC «I'OC3AKA3 u IIPHEM)
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A Yoo nocrupense *E Hyuansess crpavnus
ABTOMATUSUPOBAHHAR CUCTEMA

«OC3AKA3 Y NMPUEM»

MPELOCTABRENHE CHELIEMMR SOPHMPOBANNE JAXA3A MINCTERCTREO ORPASOBANMA ¥ HOPHMATHIHO-CIPABOMHAR HNSOPMALR

ABTOMaTU3NPOBaHHas cuctema opMUPOBAHKSA 3aKasa Ha NOArOTOBKY KBANUMUUMPOBaHHbIX
Kagpos AN\ BCex oTpacnen akoHoMuku B Pecnybnuke Benapyck

Puc. 2. UnTepdeiic cuctemsl

WuTepdeiic cocTOUT U3 CIEAYIOMNUX OCHOBHBIX 3JIEMEHTOB:

1 — rimaBHOE MEHIO;
2 — OKHO BXOJia B cUcTeMy, HH(OpMALIUS O MOJIh30BATEIE;
3 — 0OCHOBHOE MH(POPMALIMOHHOE COIEPKUMOE CTPAHHIIBI.

Hapuranus 1mo JOFTYIHBIM II0JIb30BATEINIO| Pa3/ie€aM BBIIOIHAETCS ¢ IIOMOLIBIO TJIaBHOTO
MeHto. [Ipyn HaBeneHWM Kypcopa MBIIIM HA MYHKT TJIABHOTO MEHIO KypCcOp MPUHHUMAET BUJ
yKa3aTeJabHOro Majblia, 0TOOpa)kaeTcs BBINAAI0NIEe MEHIO COOTBETCTBYIOIIETO paszzena. Beidbop
MYHKTa MEHIO OCYILECTBJISICTCS] OJUHAPHBIM IIEIUYKOM JIEBOM KiaBuiu Mbimud. [Ipu paborte c
CHCTEMOM IIpaBas KJIaBHILIA MBI HE 33JICUCTBYETCA.

Perucrpanusi oprana rocyiapcTBeHHOI0 yIpaBJieHUS

Jnst peructpaiiuu OpraHu3aiud B cUCTeMe TpeOyIOTCs JaHHBIE, KOTOPHIE MCIOJIb3YIOTCS
npu (HOpMHUpPOBaHMM CBeACHMI, cornacHo ¢opme 3 mpunoxkenus kK [lojoxkeHuro o
MPOTHO3UPOBAHUN TOTPEOHOCTH B TPYIOBBIX pecypcax s (opmMupoBaHUs 3aka3a Ha
MOJATOTOBKY pabovmX, CIyXKaIIMX U CIEIUAINCTOB 32 CYET CPEJCTB pecnyOIuKaHCKOTO U (WIIN)
MECTHBIX OIOJIKETOB.

B cucreme peructpupyroTcsi OpraHbl rOCYJapCTBEHHOTO YIPaBJICHUS M OpraHU3AlMH,
MOABEOMCTBEHHBIE OPTaHU3AIIMN KOTOPHIX BHOCST CBEJICHHS O JOMOJHUTEIBHON MOTPEOHOCTH
B TPYAOBBIX pecypcax. Peructpamus 1 OpraHoB rocyJJapCTBEHHOTO YIIPaBJIEHUS BBINOJIHAETCS
Ha ocHoBanuu cBeaeHuit OKPB 004 «Opranel rocynapCcTBEHHON BIIACTH W YIPABICHUS
(OKOI'Y). Perucrtpanus opraHu3anuii-3aKa3udKOB BBIMIOIHSAETCS HAa OCHOBAHHH YYE€THOTO
HoMmepa miatenbiuka (YHII).

[Ipouecc perucrpanmu pa3out Ha maru. Ha kaxmaom mare TpeOyeTcss MpeaoCTaBUTh
onpeneneHHy0 nHGopmarum. [lepexon Mex Iy maraMmu OCYIIECTBISETCS C TOMOIIBI0 KHOTIOK C
MOSICHSIFOIIIMMH  HAJMHUCSIMH, PACIIONATAIONINXCS BHU3Y JJEKTPOHHON (opmbl. (s mpoBepku
MPaBUJILHOCTH BBEJICHHOW WMH(OpMAIMM Ha TEKYIEeM Iare M Mepexoja Ha CISAYIOIMUNA Imar
ucrnonb3yercss kHonka Cnexyromuil mar. [[ns Bo3BpaTa K MpeAblAyLIEMY IIary HCIOIb3YeTCs
kHonka Hazan.



HHOOPMALIUA

[Tpu nmepexoae Mex 1y IIaraMmu 3JIeKTPOHHOU (hOpPMBI perucTpanuu HHGopMaIus,
IIPOBEPEHHA HA IIPEABIAYIIUX IIarax, COXpaHsIeTcs.

[Tpu 3anonaHeHnH moJiel 3EKTPOHHOM (OPMBI ciieyeT oOpaliat BHUMaHUEe Ha
0603Ha‘ICHI/I$[, KOTOpBIe MOFYT HUMECTDb HCKOTOpBIe I10JI4.
BHUMAHHUE

Hekotopele marm perucrpaudud TpeOylOT TpueMa M COXpaHEHHs HWH(OpMaLuy,
npeaocTaBigemMoit cucteMoi. K Hell, B 4aCTHOCTH, OTHOCUTCSI HOBBIA MApOJib JJIsl TaJIbHEHIIErO
JIOCTYIIa OpraHu3aluu K CUCTEME.

Ilar 1: /lanHbIe OpraHa rocyJapcTBeHHOI0 ynpaBJIeHUs

Onucanne

Ha mnepBoM mare perucrpanuu opraHa I'OCYAAPCTBEHHOI'O YIIPABICHHUS B CHUCTEME
TpeOyeTcs BBECTH OOIIME JaHHbIE OpraHa roCyJapCTBEHHOIO YIpaBlieHUs (opraHuzanuu). B
YaCTHOCTH, TPEOYyeTCs yKa3aTh:

HavMeHoBaHMe OpraHa rocy1apCTBEHHOTO YIIpaBIICHUS (OpraHU3aIim);
Koxg OKOI'Y (YHII nnst opranuzanuit);

HaunmeHoBaHue oTpaciu;

PykoBonurens (®.11.0. nonHoCTHIO);

PyxoBoauTens (MHUIMAIBL, haMUTTHS).

agrwbdE

BBoa uH(pOpMaIy OCyIIECTBISIETCS B COOTBETCTBYIOIIME MOJIS AJIEKTPOHHOU (HOPMBEI,
MIPEICTaBIISIFOIIIE OO0 OIS BBOJIA TEKCTA M ITOJISl BBOJIA YMCIOBON MH(POPMAIIUH .

3amoJjiHeHHe

1. Bgenure TpeGyemyro HH(GOPMAIIKIO B COOTBETCTBYIOIIHNE MOJIS AIEKTPOHHOU (DOPMBI;
2. Tlo 3aBepureHny BBOAA HAXMUTE KHONKY CJleAyIOIIMiA 1ar.

Ilar 2: /lanHbIe NOABEAOMCTBEHHBIX OPraHU3AUH

Onucanue

Ha BropoM miare peructpamuu TpeOyeTcs yka3zaTh JaHHBIE T10JIBEIOMCTBEHHBIX
opranmuzanuii. Hpopmamus 3Toro miara mo3BOJISET MOMYYUTh JOCTYN K TOJBEJOMCTBEHHBIM
OpraHu3aIysIM, HETOYHO (HENMpaBWUJIBHO) YKa3aBIIMM CBEICHUS OpraHa TroCyJIapCTBEHHOTO
yrpasiieHus. [Ipyu 5TOM BO3MOKHO BBIICJIIEHUE OPraHU3aLMM 110 PETHOHAM.

Opran rocy1apCTBEHHOTO YIIPABJICHHS (OpraHU3allnsl) MOXKET TakKe ykazath crucok Y HIT
(Y4ETHBIX HOMEPOB HAJIOTOILIATEIBIIUKOB) TOIBEJOMCTBEHHBIX OpraHu3anuil. JlaHHbIN crocob
SBJISICTCSl HanOoJiee HAJACKHBIM JIJISi ONPEACIICHHUs] BCEX IMOJBEIOMCTBEHHBIX OpraHU3aIlfi, Tak
KaK IMO3BOJISIET TaKXke IMOJIYYUTh CBEACHUS 00 OpraHU3alusX, eIlle He 3apPETUCTPUPOBAHHBIX B
CHUCTEME.

Crucox YHII mogBe1OMCTBEHHBIX OpTraHU3AIMI MOXKET BBITIONHATH JIBE (DYHKITHH.

1. JlomonHATH UMEIONIMECS B CHUCTeMe CBeleHus. [Ipu 3TOM oOpraHuzanuu, KOTOpPHIE
yKa3all TpPH PETUCTpAllMK B CHUCTEME JIaHHBIE PETUCTPUPYIOMIETOCS oOpraHa
rocynapctBeHHoro ymnpasieHusi (kogx OKOI'Y) OyayT oObenMHEHBI ¢ OpraHU3alusIMU,
yYKa3aHHBIMU B CITHCKE.

2. SIBASATHCS ~ €NMHCTBEHHBIM  HCTOYHHKOM  HWH(GOpMAllMM O  MOJBEIOMCTBEHHBIX
opranmzanusax. [Ipu 3ToM opranmzaiuu, HE3aBUCUMO OT TOTO, YTO OBUIO YKa3aHO WMHU
IIpU PErUCTpPallid B CUCTEME, MOMAJal0T B MOJIE BUJACHUS PETUCTPUPYIOLIErocs opraHa
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roCyJapCTBEHHOTO ympaBieHus (opranu3auuu). Bce opranmsanuu, KOTOpbIE yKazalu
konq OKOI'Y peructpupyromerocss opraHa rocynapcTtBeHHoro ynpasieHus (YHII
OpraHW3aIi), HO HE BXOMSIINE B YyKa3aHHBIA CHHCOK, HE OYAYT OOCTYIHBI IS
MOJIyYEHUs CBEACHUI 0€3 IBHOTO BKIIFOUEHHS UX B CIHCOK.

CAMLRM0 1 VWS 00 Y inn in [ A Aad b

Pepakrvpopanme cnmexa YHIT noaseaoMeTRRHHLIX OPrannIaLymMiA

[T

[ e e

Puc 3. Ynpasnenue pexxuMoM NMOTMOTHEHHUS CIIMCKAa OpraHU3aluii

NHOOPMAIUA

Cnucox YHII noaBeqoMCTBEHHBIX OpraHHM3allMii MOXKET OBbITh MOMOJHEH Ha OCHOBAaHUM
CBEJICHWI 00 OpraHM3alMsIX, MUMCIOIIUXCSI B CHUCTeMe. /[ 3TOro HCIONIB3YIOTCS CpeICcTBa
CHUCTEMBI, JIOCTYNHBIE IOCIe perucrpauuu. KX omnucaHue pgaercss B JAONOIHUTENbHBIX
WHCTPYKITUSX.

NHOOPMALIUA

Cmcox YHIT moaBeqOMCTBEHHBIX OpraHU3alliidi MOXKET OBITh TPEJCTABIICH B JIFOOOM
dopme. Ilpu sTOoM TONBKO MHpOpManus o Homepax YHII Oynmer mpounrtana u3 crnucka. Bes
npyras nHpopManus (HarpuMep, HAMMEHOBAHUSI OPTaHU3aINil) BOCTIPHHUMATHCSI CUCTEMOM He

OymayT.
3anmoJiHeHHE

1. [lo ymomyaHuio, BbIOpaHBl BCE€ TMOABEAOMCTBEHHBIE pETrHOHbI. g TOro dYTOOBI
UCKJIIOYUTH OIPEAEIECHHBIE PETHMOHBI U3 CIIHCKA CHUMMTE TajlO4yKy PsIOM C Ha3BaHUEM
PETrHOHa;

2. TonbKO OTMEYEHHbIE PETHOHBI OYAYT JIOCTYMHBI JUIsl TOJydyeHHs HHGOpMAIMH O
MOABEZIOMCTBEHHBIX OpTraHU3alMIX;

3. Ecmu umeercsa cnucok YHII nmoiBeJOMCTBEHHBIX OpraHM3aluii, BBEAUTE €ro (BCTaBbTE
yepe3 Oydep oOMeHa) B COOTBETCTBYIOLIEE [10J1€ BBOJIAa MHOTOCTPOYHOTO TEKCTA,;

4. OTMeTbTE COOTBETCTBYIOIIUX MYHKT, KOTOPBIM yKa3bIBaeT TO, KaKk OyAeT UCIOIb30BATHCS
cnucok YHII noaBenoMcTBEHHBIX opranu3anuii (nose «/{aHHbIH CIUCOK COAEPKUT Bce
NO/IBEJOMCTBEHHbIC OPTaHU3ALMN);

5. Tlo 3aBepuiennu BBoAa HaxMuTe KHONKY CJieAyroluii mar.




IIar 3: /lanHbIe OTBETCTBEHHOT0 JIMIA 32 MPeI0CTABJIeHNe HH(POPMALMH

Onucanue
Ha TtperbeM miare ykas3bIBaeTCsi KOHTakTHash WHQOpMalus JMIa, OTBETCTBEHHOTO 3a
BHeCEHHE WH(MOpPMAIMM B CHUCTEMY — 3amojHeHWe (OpM CBEIECHUH O JOMOJHUTEIHHOU

NOTPEOHOCTH B TPYIOBBIX pecypcax M 3asgBOK Ha IMOJITOTOBKY paOOuMX, CIyXaluxX U
CIEIUAJINCTOB.

3anmoJHeHHe

1. Bseaure nmosHOCTHIO (aMHIIMIO, UMsSI U OTUECTBO JIMLIA, OTBETCTBEHHOIO 3a BHECEHHE
uHdopmarmu B cucremy B mnoje «®.U.O. (H0JHOCTHIO) OTBETCTBEHHOI0 3a MOAavy
HH(pOpMALTUN;

2. Beemute monHbi HOMep TenedoHa(Cc yKa3aHHEM KoJa Tropoja) OTBETCTBEHHOTO 3a
nogauy uH@opmaruu B nose «TenedoH 0TBeTCTBEHHOro 3a noaady WHGpoOpManum».
[Ipu sTOM wHcHoONB3yWTe MONHBIA (opMaT HOMEpa, BKIIOYAIOIIMN KOJ Tropoja WIH
oreparopa coToBoii cBs3u (Hampumep, 8 (0123) 456-789-10);

3. BBemute azpec 37EKTPOHHON IMOYTHI OTBETCTBEHHOTO 3a IMOJAa4y WH(POPMAIUU HIIH
KOHTAKTHBIM ajjpec 3JEKTPOHHOH MO4YThl OpraHu3aluu JJIs CBS3U B IoJE «Aapec
3J1eKTPOHHOM MOYTHI OTBETCTBEHHOI0 32 M0Ja4y HH(poOpManum;

4. BBenuTe OODKHOCTh OTBETCTBEHHOTO 3a Iojady HMH(OpManuu MU JONOJHHUTEIbHYIO
UH(POpPMAaIKs B COOTBETCTBYIOLIEM T0JI€ AIEKTPOHHOU (HOPMBI;

5. [Ilo 3aBepiieHun BBoJa HaxXMuUTe KHONKY CJleAyrolIuii mar.

Hlar 4: /lanHble 1JIM NOCJEAYIOIIEro 10CTyIa K cucreMe

Onucanmne

[lo 3aBepuieHMM NPOUEAYPHl PETUCTPALMU OpPraH TIOCYJAapCTBEHHOIO YIIpaBJICHUS
MOJIy4aeT HOBBIM Mapoib JOCTyNa K CHUCTEME. DTOT MapoJib TeHEPUPYETCs aBTOMATHYECKU W
BBIJIAETCS] CUCTEMOM Ha YETBEPTOM IlIare MpoLeIypbl pETUCTpalUu.

BHUMAHMUE

HoBelii maposip 11 AocTynma K CHUCTEME NPHUMEHSAETCA IO 3aBEPUICHUM IPOLEAYPHI
PETrUCTpaAlIN. Ero H€O6XOJII/IMO COXPAaHUTh B HAAC)KHOM, HEAOCTYITHOM JJIA IMMOCTOPOHHUX JIUI]
mecte. [laponp ams noctyna K CUCTEME PEKOMEHIYETCS XPaHWTh JIMIY, OTBETCTBEHHOMY 3a
npenocTraBieHne MHGOpMaluu B CUCTEMY, Oe3 pas3rjalleHus TpPeTbUM Junam. PesepBHoe
XPAHUJIMILE — Y PYKOBOJIUTEINS OpraHU3al1u.

Kpome naposist foctyna K cucreMe, Ipu MpeloCTaBIeHNN CBEACHUHN B cUCTEMY TpeOyeTcs
MIPEIOCTaBIEHUE KOJIOBOrO (KIFOYEBOT'0) CJIOBA, KOTOPOE BBOAMTCS CaMOM OpraHu3alueil npu
BBITTOJIHEHUH TMPOLEAYPhl PETUCTPAIIMM Ha YeTBEpTOM mare. TpeOoBaHMS K XpaHEHHUIO JaHHON
uH(pOpMalliK aHAJIOTUYHBI TpeGoBaHUSM O€30MacHOCTH MapoJid, C JOMOJHEHHEM: KIII0UEBOE
CJIOBO XPaHUTCSI OTAEIBHO OT MapoJisl JOCTYIA K CUCTEME.

Cucrema mnpenycMaTpuBaeT JOMOJIHUTEIbHBIM KOHTPOJb JOCTYNAa C HUCHOJb30BaHHEM
KJIIOYEBOTO cjoBa. OTa HH(pOpMalMs MPEJOCTaBIsETCS IMPH 3aloJHEHHHM CBEACHUH (QOpM.
[IpenocraBieHue KIIIOYEBOTO CIIOBa SIBISETCS 00S3aTeIbHBIM U SBISETCS YacThIO JIAHHBIX
aBTOpHM3allMM TOJIb30BaTeNss cucteMbl. KiroueBoe cCloBO mpejacTaBiseT co0oil  clloBo,
MOCJIEIOBATEILHOCTh ITUGp WM uX KoMmOuHamwio. Jlyis oOsierdeHus: mpolenypbl BbIOOpa
MOJIb30BaTENIEeM KIIFOUEBOTO CJI0BA MPEAOCTABISAETCS BEIOOP KaTErOPUH KIIFOUEBOTO CIIOBA.



Ha uyerBepTOoM mIare mnpouenypbl perucTpainiy, MoJb30BaTeNi0 JOCTYMHBI CIEIYIOIIHe
JaHHbIE:
1. Wwms monb3oBaTens (JIOrHH) j1s BXxoja B cuctemy (mmosie «IloJib3oBaTesiby);
2. Hogslil maposnb A0CTyIa K CUCTEME B 3aKPBHITOM BHJIE;
3. Kareropus Ki1r04€BOro CioBa;
4. KiroueBoe cloBo.

3anmoJHeHHe

1. Tlone «Iloaw3oBatenan (Jlorun)» conepxxutr YHII, BBemeHHBINT Ha MepBOM MIare
IpOLEAYPHl perucTpanuu. JTa uHPOpMAIHs TOCTYITHA TOJBKO s 9TeHus (cM. [loms
SIIEKTPOHHOM (hopmbl. O603HAYCHHS ).

2. Tlone «Ilapoab aJsi J0CTyma K cHCTeMe» OTOOpakaeT HOBBIM, CreHepUpPOBAHHBIH
aBTOMAaTUYECKHU MapoJib Ui JocTyna K cucreme. Ilocne 3arpy3ku cTpaHunbl 1iara
napoJib MPEJCTABIEH B 3aKPHITOM BUE (CKPBIT) JUIsl IPEJOTBPAIIECHUS €T0 CIy4yalHOro
HECaHKIMOHMPOBAHHOTO ucHoib30BaHus. [lone mpencrtaBiser coOOMl KHOMKY €
Haanucelo «lloka3zats maposby». [Ipu HaxaTuu Ha 3Ty KHONKY OTOOpa)kaeTcsl Mapodb.
HoBpiii mapons OyzmeT mnpeacTaBisTh coOOW mocienoBaTenbHOCT, M3 10 (mecsaTn)
3arjlaBHbBIX JIATUHCKUX OYKB U IU(P B CIyIAHOM MOPSIAKE.

NHO®OPMALIUA

JIisT MCKITFOUEHUsT HECOOTBETCTBHM H3-32 CXOKECTH HadyepTaHUs B HAOOp CHMBOJIOB,
KOTOPBI MCHOIB3YETCs MPU T'eHEpalluy Mapoisd, He BKIIOYECHbI: TaTHHCKas OykBa «O» u nudpa
HYJb («0»).

CxokecTp HamucaHUsl CTPOYHOM JaTMHCKOW OykBbl «L» u 3armaBHOM OykBbI «I»
UCKJTIOYCHA HUCITOJIb30BAHUEM TOJIBKO 3arJIaBHBIX JJATUHCKHUX OYKB.

BHUMAHUE
[Taponsb, creHepupOBaHHBIN CHCTEMOH, TOKEH BIOCIEICTBUN BBOAUTHCS KIMEHHO TaK, KaK
oH npencrapiieH. C coOI0ACHUEM PETUCTpA.

3. Tome «KaTeropusi KJIl04eBOro CJI0Ba» NPEACTABISAET cOO0I moje BRIOOpA 3HAUCHHUS U3
cnucka . Beibop kareropuu KiIr4eBOTO CJIOBA IpelaraeTcs CUCTEMOM aBTOMATHYECKU
U3 ompeJieneHHoro Habopa. [Ipn HEOOXOAMMOCTH KaTEeropuio KIFOYEBOTO CJI0OBA MOYKHO
CMEHHUTBh, BBIOpAB HY)KHYIO M3 BBINAIAOLIETO CIHUCKA.

BBeaute kiroueBoe CI0BO B COOTBETCTBYIOIIEE IIOJIE BBOJIA CTPOKHU TEKCTA .

5. Tlo 3aBepuieHnn BBojAa HaxxmuTe KHonky Coaenyrommii mar. [Ipu sTom Oyner BbAaHO
npenynpexaeHue. Y0eaurech, 4To HOBbIM nmaposib u3BecTeH (mosie «HoBblil mapoJiby»
ObUIO OTKPBITO U €0 COAEPKUMOE Ha/IeKHO COXpaHeHo). [l 3aBeplieHHs MpoLeayphl
peructpanun Haxmute kHonky OK.

B

Iar S: IIpoBepka HOBBIX JAaHHBIX IS JOCTYyIIa K CUCTEMe

Onucanue
Jns mpoBepKH MNpPaBWIBHOCTH COXPAHEHUsSI HOBOTO MAapoJii U KIHOYEBOTO CJIOBA 3THU
JIAaHHBIE 3aIPAIINBAIOTCS IOMOJHUTEIBHO.

3anoJiHenue

BBenuTte aBTOpHU3allMOHHBIE AaHHBIE B TOJS 3JEKTPOHHOW (OPMBI U HaXMHUTE KHOIKY
3aperncTpupoBarh Ul TIPOBEPKHM BBEJACHHBIX [JAHHBIX W 3aBEPIICHUS IPOLEAYPHI
pPEruCTpaLyH.
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B cnyuae, ecnu Bbl HE MOXKETe yKa3aTh HapoJib WIH KIOYEBOE CIIOBO, BEPHUTECH HA
NpEeabIAYIINN 1Iar.

dopMupoBaHHe 3aKa3a HA MOATOTOBKY Pa0oumx, CAYKAMUX U
CNEeNHMAJNCTOB OPraHAMM TOCYIaPCTBEHHOI0 YIIPABJICHUS

Oobwue nonorcenusn

3aka3 Ha MOATOTOBKY pabOo4MX, CIYKaIIUX U CIEHUAINCTOB BBITOJIHSAETCS 10 OTPACISM C
dopmupoBanueM Ttabnumbl 1Mo Gopme Ipunoxkenus 3 k [lonoxkeHWI0 O MPOTHO3ZUPOBAHUU
NOTPEOHOCTH B TPYAOBBIX pecypcax aisi (OpMUPOBaHHUs 3aKa3a Ha MOJATOTOBKY paboumx,
CIIy’KaIllUX M CHEIHAIMCTOB 3a CYET CPEICTB PECIyOIIMKAHCKOTO U (MITH) MECTHBIX OIOJIKETOB.

OcHoBHBIMU 00BEKTaMU HH(POPMALIMOHHOM CHUCTEMBI [IJIsl BBINOJIHEHHs 3aKa3a Ha
MOJTrOTOBKY paboyuX, CIIy’KaIllUX U CHEIHAINCTOB SBISIOTCS:

1. Opranuzanum-3akasyMKd KaJApOB — OpPraHu3allid, KOTOPbIE PEruCTPUPYIOTCS B
MH(OPMALIMOHHOM CHCTEME M  IPENOCTABJIAIOT CBEJCHUS O  JIOIOJHUTEIbHOM
HOTPEOHOCTH B TPYJIOBBIX pecypcax.

2. OpraH rocyiapcTBeHHOro ymnpaBjeHHsi (opraHu3amnusi) — opras, (GopMHpyOIIUN
3aKa3 Ha MOATrOTOBKY paboyUX, CIYXKAIIUX U CIIEHUATHCTOB.

dopmupoBaHUE 3aKa3a BBINOJHACTCS OpPraHaMU TOCYJApCTBEHHOTO YIPABJICHUS Ha
OCHOBAaHUHU CBGI[CHPIfI, C(l)OpMHpOBaHHI)IX MNOABCAOMCTBCHHBIMU  OpraHuU3allUsiMM  OpraHa
rOCyJapCTBEHHOTO yrpaBiieHuss B mH(opMarnonHou cucreme «l'oczakaz u [Ipuem». Takumwu
CBCIACHUSMU SBIIAKOTCA:
1. OOmue cBeneHust 00 OpraHU3aAINH:

® HaNMEHOBAHUE;
® YYETHBI HOMEP HAJIOTOIUIATEIbIINKA;
® OpraH rocy/lapCTBEHHOTO yIIPaBIICHHUS,
® MECTO HaXOXJIEHUS OpraHU3allNH;
® CBEJEHUS O PyKOBOJMTEIE OPTaHU3AIUH.

2. CaencHHsI O JIOTIOJHHUTEIHLHOW MOTPEOHOCTH B TPYAOBBIX pecypcax Ha 10 mer (s
YPOBHEH BBICHIETO U CPEJHEr0 CHEeNMaIbHOro OOpa3oBaHWs) W Ha S5 Jer Juid
npoeCCHOHATIFHO TEXHHYECKOTO 00pa30BaHMS:

e KoJ ¥ Ha3Banue crenuanbHocTu (mo OKPB-011);

YpOBEHb O0Opa30BaHMS;

JIOJDKHOCTH PaOOTHUKOB;

CTaXx paboTHI;

KBaJTH(PUKAIIMOHHBIE CBEJICHHUS;

® MOTPEOHOCTH IO TOJaM;
3. 3asBKa Ha TOATOTOBKY pa0OYMX, CIyXKallUX W CHEIHAINCTOB B YUPEIKICHHUIX
o0Opa3oBaHMUs:
® KOJ CIIENHATIBHOCTH (CTennaiu3aim), npodeccuu;
® HaMMEHOBAaHHE YUPEKJICHHs 00pa3oBaHusl.

VcXonHBIMU TAHHBIMH SIBJISIOTCS CBEJICHUS O JTOTIOJIHUTENHHON MOTPEOHOCTH B TPYAOBBIX
pecypcax,  c(hOPMHpPOBAHHBIE  IIOJIBEJOMCTBEHHBIMH  OpraHU3allsIMH W OPTaHOM
rOCyJapCTBEHHOTO YIPABJICHUS KaK OpraHu3alueii-3aka3quKoM KaIpoB.

Jnst popmupoBaHus 3aKa3a Ha MMOATOTOBKY pab0YHX, CIIY)KAlIUX W CIIEIUAINCTOB OpraHy
roCyJapCTBEHHOT'O YIpaBieHUs (OpraHu3ay) HeoOX0JMMO BBITOJHHUTD CIIEAYIONINE ASHCTBUS:

1. 3apeructpupoBarhcsi B HHOOPMALIMOHHON cHCTEME (CM. MHCTPYKIIMIO 110 PETUCTPALIUU B
MH()OPMAIIMOHHOW CHCTEME OPraHOB rocyaapcTBeHHOTo yrpasienus ([Ipunoxenue 1)).
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2. YTBepAHTb CIHCOK  TOJBEJOMCTBEHHBIX oOpraHuzanuii (cm. pazgensl «CHIHcok
MO/IBEIOMCTBEHHBIX ~ OpraHH3alMii opraHa TroOCyJapCTBEHHOTO  YIPAaBICHUS» U
«IToaTBepxaeHNE CIUCKA MMOABEIOMCTBEHHBIX OPTraHU3aIUul»).

3. BoIrpy3uTs pgaHHbIE O JONOJHUTENBHONM NOTPEOHOCTH B TPYAOBBIX pecypcax,
c(hOpMHUPOBAHHEIE MMOABEIOMCTBCHHBIMU OpPTaHU3alUAMHU (OpTraHU3alUsIMU-3aKa3YuKaMu
KaJpoB), i1 UX OOpabOTKH CHEIUaIbHBIM IMPOTPAMMHBIM OOecTieueHHeM (CM. pasjien
«3aka3 Ha MOJIFOTOBKY paboyuX, CIyKallluX U CIICHUATHCTOBY).

Dopmuposanue cnucKka n008eOOMCHIEEHHBIX OP2AHU3AUUITL OP2aAHA
20Cy0apcmeenHo20 ynpaeieHus

Opranuzanum-3aka3zuuky kaapos npu peructpanuu B cucteme «I'OC3AKA3 u [IPUEM»
YKa3bIBAIOT CBEIEHUS 00 OpraHe rocylapCTBEHHOTO YIPaBIEHHs, KOTOPOMY OHHU MOJAYHHSIOTCS
(naxonmarcs B BeaeHuu). OpraHuzaluu  yKa3plBalOT CBEAEGHHS O HX BEJOMCTBEHHOM
NOJYMHEHHOCTH Ha ocHoBaHuM OOmepecnyOnuKkaHckoro — kiaccuukaropa  «OpraHbl
rocynapctBeHHod Bmactu u  ympasiueHus» (OKPb  004): naumeHoBaHue opraHa
rocynapcTBeHHoro ynpasieHus 1 kog OKOI'Y.

CBeneHus O MOABEAOMCTBEHHBIX OPraHU3alUAX MOTYT OBITh MOJYYEHBI Ha OCHOBaHHUH
JIBYX UCTOYHUKOB:

1. Csenenus opraHu3anuii, OJAaHHbIE IPU UX PETUCTPALIUU B CUCTEME.

2. Crnucok ydYeTHBIX HOMepoB HamoromiarensikoB (YHII), momaBaemblii  opranom
roCyJapCTBEHHOI'O YIIPABICHHUS.

OmnpezneneHue MoABEJOMCTBEHHBIX OpraHM3alMidi B paMKax HMH(GOPMALMOHHOM CHCTEMbI
«I"OC3AKA3 u I[TPUEM)» BeInonHsieTcsa MocpeAcTBOM cpaBHeHMs TaHHBIX kKoga OKOI'Y oprana
rOCyapCTBEHHOI'O  YIPABJIEHUS W  JAHHBIX, NPEJOCTABIEHHBIX OpPraHM3alMsIMH IpU
peructpanuu B cucreme. B cBs3u ¢ Tem, uto kinaccupukatop OKOI'Y mosBonsier ykas3pIBaTh
0000I1IeHHbBIE EIUHUIIBI OPraHOB TOCYJApCTBEHHOI'O YIpaBieHUs (B YAaCTHOCTH, MECTHbBIE
CoBeThl J1enyTaToB, UCIIOJIHUTEIbHBIE U PACTIOPSIAUTEIbHBIE OpraHbl) JONOJHUTEIBHO BBEICHO
pasrpaHuyeHue 1o peruoHam (r. MHUHCK, OOJaCTHbIE IIEHTPbI W 00JacTH) A ONpeAeTeHUs
BEJIOMCTBEHHOH MOJYNHEHHOCTH 00JACTHBIM UCTIOJTHUTEIbHBIM KOMUTETAM.

B wuHbopmannoHHOI cucTteMe MpPEeIyCMOTPEH JIOMOJHUTENbHBIA HHCTPYMEHT JUIs
BHECEHHUS! YTOUYHEHUHN (JIOMOJHEHHI) K CBEIEHUSM O IO/ABEIOMCTBEHHBIX OPraHU3alUAX, TO
€CTb, OpraH IOCYJapCTBEHHOI'O YIIpaBJIEHHs MOKeT noaars cnucok YHII moasenoMcTBeHHBIX
OpraHu3aIil i YTOYHEHHUs CBEIECHUM WHQPOPMAIMOHHON CUCTeMBbI. JIaHHBIM CIHCOK MOXKET
OBITh UCIIOJIB30BAH B KaYeCTBE:

1. JlomomHeHUsl K CBEACHUAM HHPOPMALMOHHON CUCTEMBI (CM. pHC. 4).

2. EQMHCTBEHHOTO MCTOYHHMKA CBEJCHUH O MOJBEIOMCTBEHHBIX opranusamusx (cM. Puc. 5).

B nepBoMm ciyuae, B UTOTOBBIN CIIMCOK IIOJIBEJOMCTBEHHBIX OpraHU3aliil 10NaaoT:
1. Opranuzanuu, KOTOpbIE BBIOMpatOTCs Ha ocHoBaHUU AaHHBIX OKOI'Y.

2. Cosnajaroriue AaHHble (KOTOpbIe HAXOIATCS U B CBEICHUSIX CHCTEMBI, U B criucke YHIT).
3. Opranmsammn, YHII koTopbix HaxomsaTcs TOMbKO B criucke Y HH.

Bo BTOpOM cilyyae, B UTOTOBBI CIHCOK MOMAAAIOT TOJIBKO T€ OpPraHU3aIMU, KOTOPhIE
Haxondrcd B ciiucke YHII u B coBmaaronmmx JaHHBIX.

12



NoaBeAOMCTBEHHbIe

Cnucok YHN opraHusauum

CBepeHuA B cucteme

111111111 111111111 111111111

222222222 333333333 222222222

333333333 444444444 333333333

444444444 555555555 444444444

CBefieHns cUcTEMb Cnmcok YHI 555555555

Cosnapgatowme YHI s

MonBeaoOMCTBEHHbIe

Cnucok YHIN opraHusaumm

CBeaeHusi B cucteme

111111111 111111111 111111111

222222222 333333333 333333333

333333333 444444444 444444444

444444444 555555555 555555555

CBefeHuns cuctemMsl Cnucok YHIM

Cosnapgatowme YHI

Puc. 5. ®opmupoBanue ciucka Kak €IUHCTBEHHOTO HCTOYHUKA

Ecnu opran rocy1apCTBEHHOIO yIPAaBIIEHUs TAK)KE SBISAETCS 3aKa34YUKOM KaJIpoOB, TO €CThb
OH 3aperucTpUpOBAJICI B CHCTEME B KauecTBE OpraHu3aluu-3akazuuka u chopMHUpoBal
CBEJIEHUS O JOMOJHUTEIBbHOM MOTPEeOHOCTH B TPYAOBBIX pecypcax, B 3TOM CIIydyae OH TakKKe
JOJIKEH BKJIIOYAThCSl B CIMCOK IOJIBEIOMCTBEHHBIX OpraHM3alMid OO IyTeM BHECEHHUS B
cnucok YHII, mubo ykazanuem coux ceneHuit mo OKOI'Y mpu perucrtpauuu B KadyecTBe
OpraHu3alu-3aKka3ynukKa KaJpos.

Criucox YHII noaBe1oMCTBEHHBIX OpraHMU3alUMi MOXKET OBbITh MOJIaH MPH PETUCTPAIMH B
MH(OPMALIMOHHON CHUCTEME B KayeCTBE OpPraHa rocyAapCTBEHHOTO YIPaBJICHUSI U MOXKET ObITh
U3MEHEH B X0/1€ PabOThI C CUCTEMOH.
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B pesynbrate OynyT modydeHBl CIEAYIONIUME CHUCKH. HekoTopble W3 HUX MOTYT OBITh
MYCTBIMU.

1. Coucoxk mNOATBEpP:KIEHHBIX TMOABEAOMCTBEHHbIX OPraHM3alMi — DOTOT CIHCOK
HCITONIB3YETCS B MHPOPMAIIMOHHON CHUCTEME KaK OCHOBHOM CIMCOK IOJBEAOMCTBEHHBIX
opranu3anui. Ha OCHOBaHMM 3TOro CIHCKa NPOU3BOJIUTCS JOCTYH K CBEACHUAM
MOJBEOMCTBCHHBIX OpraHM3aIliii W BBITPY3Ka JAaHHBIX UIsi (OPMHpPOBAaHHUS 3aKa3a Ha
MOJITOTOBKY pab0YMX, CITY>KAIUX U CHEIHAIIACTOB.

2. Cnmcok HemoJATBeP:KIeHHbIX OPraHM3alMil — CIIHMCOK OpPraHu3aIuii, KOTOphIC yKa3alu
NPy PErucTpallud JAaHHBIM OpraH TOCYJAapCTBEHHOTO YIpaBjieHUs (OpraHu3aluio),
OJIHAKO HE SABJIAIOTCSI HA CaMOM JieJie IIOJBEIOMCTBEHHBIMU. OTOT CIHCOK MOMKET
UCIIOJIb30BAThCS B Cydyae, eCIM OpraHu3alus Obula Mo OMMOKe He TIOJATBEPKICHA, U €€
HEO0OXOMMO BHECTH B CITUCOK MOATBEPIKICHHBIX MOABEAOMCTBEHHBIX OpraHU3aIlHil.

3. Cnucox YHII noaBe1oMCTBEHHBIX OPraHU3alMii — CIHMCOK, KOTOPBIM COJCPXKHUT B
cebe cBenenust 0 Homepax Y HII moaBeoMCTBEHHBIX OpraHU3aliidi. ITOT CITUCOK MOYKET
ObITh C(OPMHUPOBAH TMPHU PETUCTPAIMH OpPraHa TOCYAAPCTBEHHOTO YIIPABIICHUS WM
M3MEHEH Ipu paboTe ¢ CUCTEMOM yTeM yJaleHUs U3 HETO 3alucen.

4. Cnucok WHBIX OPraHM3alUuil, YKa3aBIIMX MPH PerucTpaluu JAaHHBI OpraH
roCyJ1apCTBEHHOI0 yIpaBJiieHHs (OPraHM3alnui0) — JaHHBIM CIHCOK JIOCTYNIEH B TOM
ClIy4ae, eclii eIMHCTBEHHBIM OCHOBaHHWEM (OPMUPOBAHUS CIHCKA ITOJABEIOMCTBECHHBIX
opranuzanuii seisercss cnucok YHII. JIaHHBIH CIMCOK MOXKET OBITh MCIOJIB30BaH IS
pacmupenuss cnucka YHII mnoaBenoMcTBeHHBIX —opraHuzauuii  (Hampumep, AJs
n00aBJIEHUS B HErO HOBBIX 3aMKCe) MPH HEOOXOAUMOCTH.

JlocTym K yKa3aHHBIM CITHCKaM OCYIIECTBIISIETCS Ha CTpaHUIE MHPOPMAITMOHHON CHCTEMBI
«CBenleHMsI O  TMOJBEIOMCTBEHHBIX  opraHusammsax» (cm.  pasgen  «CBemeHus o
MOABEIOMCTBEHHBIX OPTaHU3AIMIX)).

Ilocne BBINOJHEHUS PETrUMCTPALMM ITPOU3BOAMUTCS IpOLELypa IOATBEPKIACHHUS CIIHCKA
MOJBEIOMCTBEHHBIX OpTraHU3alIHM.

Iloomeepicoenue cnucka no008e0OMCHEEHHBIX OP2AHUZAUUTL

[Tocne monmyuyeHus: cHMcKa MOJABEJOMCTBEHHBIX OpraHU3alUil JOHKHO OBITh BBIMOJIHEHO
MOATBEP)KJICHUE OTHOLICHHs KaXIOM OpraHu3aluy K JaHHOMY OpraHy TrOCYIapCTBEHHOTO
yIpaBieHUs ¢ Lelblo chOpMHUPOBATH JOCTOBEPHBIN CHMCOK MOJBEJOMCTBEHHBIX OpraHu3aluil u
UCKJIIIOYUTh BO3MOXKHOCTb HEBEPHOI'O YKa3aHUs OpraHa TIOCYJapCTBEHHOIO YIPABICHUS
OpraHM3alUsIMHU-3aKa3unKaM1 KaJIpoB MIPH PErUCTPaIK B CUCTEME.

[TonTBepkieHNE CHUCKA BBINOJHAETCS IOCIE PETHCTPAllMM OpraHa TroCyAapCTBEHHOTO
yIpaBiICHUS WM MPHU MOCTYIUIEHUU HOBBIX CBEIECHUN 00 OpraHM3alUsax-3aKa3uukax KaJpos,
PETUCTPUPYIOIIUXCS B CUCTEME.

Bce BHOBB 3aperucTprpoBaBiivecs B MHPOPMAIIMOHHON CHUCTEME OpraHU3aluu JOJIKHBI
OBITH MOATBEPKACHBI OPIraHOM I'OCYJApPCTBEHHOTO YIIPABICHHUS.

[TonTBepkieHUe CHHUCKa MOJABEJOMCTBEHHBIX OpraHU3aldil BBIMONHSIETCS B pEXHUME
paboThl ¢ 31eKTpOoHHOH dopmoit (cM. puc. 6). Kaxxnass opranuszanus npeacraBieHa B TabIulle
AJIEKTPOHHON (POPMBI B BUJIE 3aMUCH (CTPOKH).

JlononHuTeNbHBIE O00O3HAYEHHUs, HCHOJNb3yeMble B TMOJIAX DJIEKTPOHHOH  (OPMBI,
Pa3bICHAIOTCS B CIEAYIOIIUX pa3/ieiax.

Ilepexon K CHMCKY NOATBEPKICHHUS OCYLIECTBIAETCS CO CTpaHulbl «CBEAEHUS O
M0JIBEIOMCTBEHHBIX OpPTaHU3alMIX», TUO0 aBTOMaTHUECKU MPHU MEPEX0JIe Ha CTPAHULIBI TaHHBIX
0 MOABEIOMCTBEHHBIX OpraHU3aluAX U3 paszaena «PopMuUpoBaHUE 3aKa3a INIABHOTO MEHIO.

Pabora co cniuckoM MOATBEPKICHHSI MOKET BBITIOJIHATHCS B IBYX peXHMax: IPYNIIOBOM U
VHIWBHUIYaJIbHOM.
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I'pynnoBou pe:xum

Ecnu cTpanuma crucka cCOIEpXHUT OOJNBIIMHCTBO (WJIM BCE) OpPraHU3alud, KOTOPHIC

HE00XO0AMMO MOJATBEPAUTh WM 0TKa3aTh, TO Oy/AET ONTUMAIbHBIM BOCIIOJIb30BaThCs IPYIIIOBBIM
PEKUMOM.

Ecnu Ha CTpaHUL€ BCC 3allMCHU Tpe6y10T BBITIOJIHEHUA OJHOI'O ﬂCﬁCTBHﬂ (HO,I[TBCp)KI[CHI/IH

Ui OTKa3a), BBITTOJITHHUTEC CJICAYIOIIUC Z[GflCTBPISII

1.

Haxxmute Ha ccbulky € TeKCTOM «BblmenuTs Bce», pacmosiararollyrocs Hajl HIanKou
Tabnuiel. [Ipu 3TOM B KOJIOHKE C MOPSAAKOBBIMU HOMEPAMHU MOSABSITCA OTMETKU, YTO O3HAYAET
BBIOOP COOTBETCTBYIOIIMX 3aIUCEH.

Haxmure kuomky Tpebyemoro nerictBus (IloarBepauth BbiOpaHHble niau OTKa3aTh
BBIOPAHHBIM).

Ecnu criucok coaepHUT OOJIBIIMHCTBO 3aMUCEH, ISl KOTOPBIX HYXHO BBIOJHHUTH OJHO

JICUCTBHE, M HECKOJIBKO 3aIMCel, i1 KOTOPBIX HY)KHO BBIIOJHHUTE JAPYTO€ ACHCTBHE, TO YA0OHO
MOCTYIHThH CIETYIONTIM 00pa3oM:

1.

Breinenure 3anucu, KOTOpbIE HE MOAXOAAT MOJA OCHOBHOE AeHCTBHUE. JlJIsl 3TOr0 yCTaHOBHUTE
OTMETKHU B KBAJIpaTUKAX B KOJIOHKE C MOPSIKOBEIM HOMEPOM KaXKJIOM 3amucH (Kak IpaBuilo,
BBITIOJIHAETCS IIETYKOM JIEBOM KHONKHM MbIM Ha Homepe YHII wnm Ha nopsakoBoM
HOMEDE).

BeinosiHuTe MHBEPTUPOBAHUE BbIACICHUA. [[1s 3TOro Ha)XMUTE Ha CCBUIKY C TEKCTOM
«HBepTUPOBAThY», pacCIoONiaralollylocs Haj IIankoid Tabmunbl. OTMETKH MOMEHSIOTCA
MECTaMH: T€, KOTOpbIE HE ObUIM OTMEUYEHBI, CTAHYT OTMEUEHHBIMH, U — HaoOopoT. Tem
cambIM OyJyT BbIIENIEHBI 3alUCH, AJI1 KOTOPBIX HYKHO BBITIOJTHUTH OJJHO U TO K€ JCHCTBHE.
Haxwmute xnomky tpedyemoro aeiictBus (IloarBepanTs BbiOpanHble win OTKa3aTh
BBIOPAHHBIM).

MoAaTEEpOeHNe cnUcKa NodBeaoMCcTEBEHHbIX opraHusayuin

BEIOEMMTE ECE | FIHEERTMROEATE | ﬂ@-} m ﬁ| EE! ﬂ ﬁ u

No YHI HavMeHOBaHWe PervcTpauma Mo TEEpML O EHHE OTKaz
n/n OpraHy3aL MM B CHCTEME NPYHAANEHOCTH NPYHaANENHOCTH
F 111111111 DAD OpraHHzalHA 1 ) L' L P b 4 OTkasaTs

.................................................. n pa

1. ——
[ 222222277 P "Opranmzauma 2" ® 9 NoaTeepauTs ) e —
2. I
I:‘ 333333333 "OPFEHH3ELI.HF|3" i ‘:ﬂ:' NoATEEDAWTE X OTKazaTe
3. -
F 444444444 A0 "OpraHHsauna 4" ® 4 Nonreepanrs )=

...................................................... n pa
4, —
[] 555555555  "Opramcauna s’ ® D P & orcazars
5. ——

Puc. 6. [TonTBepxaenue crnucka
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NuauBuayajbHbIA PeKUM

Eciu crpanmma crnmcka COACPXKUT CIHIIKOM DPa3pO3HEHHBIC JaHHBIE, TO YJI00HO
BOCIIOJIb30BaThCSl BO3MOKHOCTSIMU UHIUBUYATbHOTO PEXUMA.

NHO®OPMALIUA

NHnuBuayanpHBIA  peXuUM J0CTylieH B MHTepHET-0003peBaTesix C MOIIEPIKKON
texHojorun AJAX (cM. HHCTPYKIHIO MO paboTe ¢ cucTemMoii). BoNbIIMHCTBO COBpPEMEHHBIX
HNHuTtepHeT-0003peBarenei 1 Bce T€, KOTOPhIE PEKOMEHIYIOTCS I paboThl ¢ HHGOPMAIIMOHHON
CHCTEMOM YIOBJICTBOPSIOT qaHHOMY TpeboBanuto (Microsoft Internet Explorer, Mozilla Firefox,
Opera).

[Tpr HEOOXOAMMOCTH MOATBEPAUTH OINPEACIICHHYIO 3alUCh HAXKMHUTE B CTPOKE C HYKHOU
3allACbI0 HAa ccbuIKy ¢ TekctoM «llogrBepaute». Ilpm 3TOM B cilydae yCHEIIHOrO
IIOATBEPKICHUS TEKCT CCBIIIKM U3MEHUTCS HA «Y CIEIIHO», U CTPOKA UCYE3HET U3 CIMCKA.

[Tpu HEOO6XOIMMOCTH OTKa3aTh B IMOATBEPKACHUHU ONPEACICHHON OpraHu3aliy Ha)KMUTE B
CTPOKE C HY)KHOM 3allUChI0 Ha CChUIKY ¢ TeKcTOM «OTka3zarb». [Ipu 3TOM B ciiydae yCHeumHoro
MIOATBEPKIAECHUS TEKCT CCHIIIKA U3MEHUTCA Ha «Y CIICIIHO», U CTPOKA UCYE3HET U3 CIIUCKA.

OTMeHa u3MeHeHn

Jannas onmus nocrynHa B MHTepHeT-0003peBaTesixX, peKOMEHAYEMBIX MJsi padoThl ¢
HH(pOPMAITMOHHOW CHCTEMOM (CM. IPUMEYAHHE BBIIIIE).

[Tocne BbImOMHEHUS AEHCTBUS (MOATBEP)KIEHUS WM OTKa3a) HaJ OJHOM WM TpyNIon
OpraHu3aluii, CTaHOBUTCS IOCTYIIHa BO3MOKHOCTh OTMEHbI BHECEHHBIX 10 OIIMOKE N3MEHEHUH.
B manke Tabmuupl mociae BBINOJIHEHHWS JEMCTBUM OTKa3a WM NOATBEP)KICHUS B KOJIOHKE
«ToaTBep K IeHNE MPUHANIEKHOCTH» TIOSBISAETCS KHOMKA OTMEHBI « “P». Eciu obGHapyskeHO,
YTO JEWCTBHUE BBINOJIHEHO OLIMOOYHO, HaXKMUTE KHOMNKY OTMEHbl. [Ilpum 3ToM mnpoucxoaut
OTMEHa IpeJIbIIyIero AeicTBus. MI3MeHeHus: pUKCUPYIOTCS ¢ MOMEHTA 3arpy3KH CTPaHUIIbI.

Ceeodenus 0 n008eOOMCHIBEHHBIX OP2AHU3AUUAX

Crpanuna «CBelleHHS O TIOJBEIOMCTBEHHBIX OpPraHU3ALMUAX» TPEACTABISICT COOOM
MH(OPMALIMOHHYIO CTPaHUILY ¢ 0000IIEHHBIMU TaHHBIMU. JlOCTYyI K HEl OCYIIECTBIISETCS Yepes3
IJIaBHOE MEHI0O HWH(OpMaIMOHHOW cucTteMbl «®DopMmupoBanue 3akaza» —> «CBeneHUS O
MOABCAOMCTBCHHBIX OpTaHU3alUAX».
BHUMAHUE

Cpazy mocne peructpanuui  TpeOyeTcsi  BBINOJIHUTH  TMOATBEPXKIECHUE  CIUCKA
MOJIBEIOMCTBEHHBIX OpraHU3aIuii, Mocie 4Yero OyIyT JOCTYIHBI CTPAHUIIBI CUCTEMBI.

Cpa3y nocie perucTpalyy opraHa ToCyIapCTBEHHOTO YIIPaBICHUS CTPaHUIA OyJIeT UMETh
BU/I, IOKAa3aHHBIA HA PUCYHKE 7.

Ha ctpanuiie oToOpa)xxeHbl CIIEeIyIOIINe CBeIeHUs (JIeBass KOJIOHKA CBEPXY BHU3, 3aT€M —
npaBas):
1. HammeHnoBaHme opraHa rocyJapCTBEHHOTO YIIPaBIICHUS.
2. CaefcHHS O KOJIMYECTBE IMOABEIOMCTBEHHBIX OPTaHU3AIIHN.
3. Pacnpenenenue moIBeJOMCTBEHHBIX OpTaHU3AIUi 110 PETHOHAM.
4. CraTUCTHKA 10 CBEJACHHUSM O JIOTIOJHUTEILHOM MOTPEOHOCTH B TPYAOBBIX pecypcax:
4.1. OO1ee 9rciio J0HKHOCTEH, KOTOPBIE 3asBJICHBI MOABEOMCTBEHHBIMU OPTaHU3AIUSIMHU.
4.2. CBoJKa MO UCTOYHUKAM TOTIOJHEHHSI TPYJOBBIX PECYPCOB.
BrIcTphIil mepexo K OCHOBHBIM CTpaHUIIaM HH(GOPMAITUOHHON CHCTEMBI.

o

6. CseneHus 0 HEJABHUX COOBITHUAX B MH(OPMAIIMOHHOMN CUCTEME:
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6.1. HemaBHO 3apeructpupoBaBmiecs B HHPOPMAIMOHHON CHCTEME II0JBEIOMCTBEHHBIC
OpraHH3aIiu.
6.2. [lonBeJOMCTBEHHbIE ~ OpraHU3allid, HEJAaBHO C(HOPMHPOBABIIME  CBEJACHHUS O
JIOTIOTHUTEIIFHOU TOTPEOHOCTH B TPYJOBBIX pecypcax.
7. Tlouck B criMcKe MOJIBEIOMCTBEHHBIX OpraHU3AIIUM.

CBepeHna o NoABeaoOMCTBEHHBIX OpraHM3aLyuax

OpraH rocyaapcTBeHHOro ynpasneHus @

MNoaBeADMCTEBEHHbIE DPraHA3aLHM: @ CeeaeHvA: @
* Ecero: 0 T

Mo TEEp: O EHHE. MoATEERH® AEHHE
- MOAEEA0MCTEEHHEL: OPraHHEaLHA,
TpefyeToA NOATEEPHAEHHE: 56,

® 13 HWX HA OCHOBAHKK Cikcka ¥H: 0

CeBOoAKA. ©CEOAKA CEEAEHMA MO MNOABEA0MCTEEHHEIM
d‘r OpraHH3alkaAT,
CEEAEHHA O PEMTMCTRALHK H hOpMMPOESHHK CEEAEHMA,

PEICI'I[JEAEIIEHHE no pervoHam: @ HEﬂ-EIBHD Faper1cTpyvpoeanychb: @
* [.MuHCE (00 HeT aaHHbIx
» r.EpecT, BpecTekan ofinacTs (0) HeAaBHO chOpMUPOBANIA CEEABHUA:
® [.BuTebck, BrTebokan obnacTe (0) HET AaHHEL:
* r.lomens, FoMensckas obnacTe ()
® r.[poaHo, FpogHeHckan obnacte (0)
» [MuHCKaA obnacte (0)
» . Morunes, Morvnesokad obnacte (00
CraTtvcTHia: @ Mowck HHI:IJD[JMEILI,HM OnNoAeeA0ONMCTEBEHHDIX OpraHAzalax: 7
OEWES KONMYECTED A0N4HOCTEN: O :
|'~-<;§ |[|_|IZIHCI{]

CeoAKAa NO MCTOYHWKAaM NonoAaHeHWA:
1. ¥upewAeHns obpasogaHka; 0
Z. PoHok Tpyaa (DMpwa, KaApoOBLIE areHTCTEA,
ofbABENEHHA): O
3, HaipoBbiH pEsepE OpraHMsaLMH: 0

Puc. 7. CBCI[GHI/IH 0 IMOABCAOMCTBCHHBIX OpraHU3alHAX

C6o0Ka ceedenuii no n008eOOMCmMEEHHHIM OPZAHUSAUUAM

BHUMAHHUE
Cpazy mocne peructpanud  TpeOyeTcs  BBINOJHUTh  MOATBEPXKISHHE  CIHCKA
MOJABEOMCTBEHHBIX OpTaHU3AIlNH, MTOCTE Yero OyAyT JOCTYITHBI CTPAHUIIBI CHCTEMBI.

OpranaMm TrocyJIapCTBEHHOI'O YIOPABJICHHS MO MOABEAOMCTBEHHBIM OpraHHU3alUsM
JIOCTYITHBI 0000IIIEHHBIE CBEJIEHHUS, KOTOPHIE BKIIFOYAIOT B CEOS:
1. CBCICHUS O peFI/ICTpaHI/II/I B CUCTEMC,

2. HaJIWYHE CBEICHUH O JOTOIHUTEIEHOW TOTPEOHOCTH B TPYIOBBIX pecypcax Ha 10 mer;
3. Hajmuuue yTOYHSIONIMX CBEJCHHH (IT0 TOAAaM) O MOTIOJIHUTEIBHOW TOTPEOHOCTH B TPYIOBBIX
pecypcax (cm. puc. 8).
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Ceenenus oTobOpaxaroTcsa 0000LIEHHO, 0€3 IeTalu3auMu — M0 COOOPaKEHUAM 3allUThI

unpopmanuu. [ 0TOOpaXKEHUS. MCIOIB3YIOTCS CUMBOJIBL «'_J», «'W¥» u «®. I[lepeuennb
3HAYEHHI CUMBOJIOB JUISl K&XKION U3 KOJIIOHOK MPEJICTaBiIeH B Tabmie 1.

Taboauna 1. Ucnosb3yemblie 0003HAYEHUS.

Peructpanus Csenenud Ha 10 et.
YTouHsIomue cBeaeHU
{ - HET BXOJA. - CBEJICHUII HET.

Opranuzanusi NpUCYTCTBYET B CITUCKE
YHII, HO He mnpou3BoaWia BXOI B
CUCTEMY.

Opranuzamust  He  (opmupoBana
CBEICHUSA 0 JIOTIOJTHUTENIBHOM
OTpeOHOCTH B TPYJOBBIX pecypcax.

@ - HOT PerHCTpaluH. - PEKUM pEeIaKTHPOBAHUS.
OpraHu3zanyst IpUCYTCTBYET B CIIMCKE Opranuzanysi BBIIOTHSET (OPMHUPO-
VHII, ocymiecTBuia BXOJ B CUCTEMY, BAHME CBEJICHUH — OHHU HAXOASATCS B
HO HE 3aBepILWIa IPOLENYPY peXUME pelaKTUPOBAHUS.
perucTpamnuu. Moxer CBHJCTCIILCTBOBATh U O TOM,
4YTO OpraHu3alys 3a0blia MEPeBECTH
(hopMy B 3aBepIIICHHBIN PEXKUM.
@® - perucrpanms npoiinena. @® - cBenenus cdopmupoBaHsL.

Opranuzanusi  ycrmemHo  copmu-
poBasia CBEACHUS O JOMOJIHUTEIEHON
MOTPEeOHOCTH B TPYIOBBIX pecypcax
Ha 10 jer.

Opranuszainus yCIHEIIHO 3aperucTpu-
poBajack B CUCTEME.

Baxno O6paTI/ITb BHUMAHHC HaA TO, UTO IIPU BBII'PY3KEC NAHHBIX IJIA (1)OpMI/Ip0BaHI/I$I 3aKasa
Ha IIOATOTOBKY pa60q1/1x, CIy’KallluxX MW CICHUAIMCTOB CBCACHUA, HAXOAAIIHUECA B PCIKUMC
pPEaAaAKTUPOBAHNA, OT6paCBIBaIOTC5I.

C BOOKa CBegeHH 1 no noaeegomMCTBEHHBIM OpraHn3aLlam
O60o6LeHHble cBeAeHUA NOABEA0MCTBEHHbIX OpraHuzaLuin
Ne YHN HavMeHOBaHHe PErvcTpauMa B CEe EeHHA Ha ¥ TOYHAHILHE
n/n OPraH|3aL MK CHCTEME 10 neT, CEE A EHHA
MpoOrHDI C
2011 ropa
L 111111111 OAQ OpraHrsauna 1 [ ] (- )
2 222222222 Py OpraMaauna 2 [ ] (] O
3. 333333333 "Opranmzaun 3 @ - O
4, 444444444 OAG "Opranzaune 4 [ ] (- ]
5. 555555555 "Opratisaua 5" [ ] - @]

Puc. 8. O606IJ.I€HHLIC CBCACHUA O MMOABCAOMCTBCHHBIX OpraHHU3alUsaIX

3akaz na n0020moeKy padouux, CayHcawjux u CReyuaIucmos

dopmMupoBaHuEe CBEIECHUN 3aKa3a Ha MOJATOTOBKY pabO4MX, CIY)KAIIUX U CHEIHaTUCTOB
BBITOJIHSAETCSI ¢ MOMOIIBIO CHEUUANIBbHOTO MPOrpaMMHOTO 00ECHeUeHUs, paclpoCTPaHsIeMOro
MunuctepcTBoM o0pa3zoBanus PecriyOnuku benapyce.
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I/ICXO,Z[HBIMI/I JaHHBIMU SABJIIAIOTCA CBEACHUA O HOHOHHHTCHLHOﬁ HOTpe6HOCTI/I B TPYAOBBIX
pecypcax, CGOpPMUPOBAaHHBIE IOABEIOMCTBEHHBIMU OpraHM3alMsIMH B HH(OPMALMOHHON
cucreMe «l'oc3akas u [Ipuem».

Beirpyska naHHbIX U3 MH()OPMAIIMOHHOM CHCTEMBI BO3MOXKHA TOJBKO IMPH HAJIWYUHM Ha
KOMIbIOTepe (HAa KOTOPOM BBIMOJHSAETCS paboTa ¢ HHPOPMAIMOHHOW CHCTEMOW uepe3
HuTepHeT) ycTaHOBIEHHOro cepTudukara 0e30macHOCTH KiueHTa. JlaHHbIM cepTudukKar
pacmpoCTpaHsIETCs BMECTE CO CIIEIUATBHBIM ITPOTrPAMMHBIM 00€CIICUCHUEM.

BHUMAHUE

Jist cobmonenus 6e3omacHocT (POPMUPOBAHUS CBEJICHUH 3aKa3a Ha OITOTOBKY
pabouux, CIIy)KalluX U CIEIUAINCTOB, KOMITBIOTEDP, HA KOTOPOM BBIMIOJHSETCS paboTa co
CIICIHUAJIBHBIM IIPOIrpaMMHBIM 06CCHC‘-ICHI/ICM, HE JOJIDKEH UMCTH ITOAKIIFOYCHUA K JIOKaJILHOU
cetu u cetu MHTepHET.

Beirpy3ka cBeeHMI BBINOJHSETCS Ha CTpaHMLe «3aka3 Ha IOATOTOBKY palouux,
CIIy)KalllUX W CHENHATUCTOB» (A7l OONACTHBIX MCIIOJIKOMOB M MMHIOPHCIIONKOMA €CTh
JIONIOJIHUTENIbHAS BBITPY3Ka «3aKa3 Ha IOATOTOBKY paOouuX, CIy)KallMX U CIELUAINCTOB
(TEpPUTOPHATIBHO)Y ).

CBenenus, BBITpYy)XaeMble U3 HMH()POPMAITMOHHOW CHUCTEMBI, MPEJICTABISIOT co00i (aiii-
apxuB, coJiepKaluil 3aluppoBaHHbIE CBEACHUS O JONOJHUTEIBHOM MOTPEOHOCTH B TPYAOBBIX
pecypcax, chOpMHPOBAHHBIEC TTOIBEAOMCTBEHHBIMU OPTaHU3AIUSIMH.

Beirpy:xaemble CBeIeHUS! COXPAHSIOTCS B CUCTEME U MOTYT OBbITh TOBTOPHO 3arpy>KEHBI.

Cxema paboThl ¢ JaHHBIMU CJICAYIOLIAS:

1. 3aka3 cBeneHM IS nanbHEHIeH o0paboTKy.

2. OsxugaHue 3aBepIICHUS MOATOTOBKH.
3. 3arpyska (aiina cBeeHUH.

Ecnu nanHble yke ObUIM 3aKa3aHbl paHee M FOTOBBI K 3arpy3ke, UX MOXKHO 3arpy3uTh 0e3
IIOBTOPHOTO 3aKa3a.

[ToBTOpHBIA 3aka3 cBeAGHUH s JanbHeHIIeld oOpabOTKM  BBIMOJHSETCS, €CIH
M10JIBEJOMCTBEHHBIMHU OpPTraHU3alUSIMU ObIJIM BHECEHBI U3MEHEHUS B CBE/ICHUS.

3aka3 cBeaeHuUil A5 JajbHeleld 00padoTkn

UroObl 3aka3aTh CBENEHUS, HEOOXOAMMO Ha)kKaTh Ha CCHUIKY «3aKa3aThb CBEICHHS s
JTanbHENIe 00paboTKI.

WudopmaininoHHasi cucTeMa Ha4yHET MOJATOTOBKY JAHHBIX Ui 3arpy3KH. DTOT MPOIlecC
MOJKET 3aHMMATh OT HECKOJBKHX CEKYHJ JIO HECKOJIbKHX MHUHYT B 3aBHCHMOCTH OT 00BEMaA
bopMUPYEMBIX TaHHBIX.

CBeneHuss 0 XOje Mporiecca MOATOTOBKH (ailyia s 3arpy3kd OyayT aBTOMATHYCCKH
OOHOBJISITHCSI C MHTEPBAJIOM B 3 ceKyHAbl. Eciu 3T0O 1Mo KakuM-In00 MpuYrMHAM HE TPOUCXOINT,
HaXMHUTE CCHUIKY «[ OOHOBHUTB |».

Korna moaroroBka (aiina 3aBepmuTcs, ero 3arpyska Oyner HauyaTa aBToMaTudecku. Eciu
9TO HE MPOUCXOJUT — OOHOBHUTE CTPAHUILY.

3arpyska ¢aiijia cBeeHHi

Ecnu panee Oplia BBITIOJIHEHA TIpOIIeypa 3aKasa (aitia s qanpHeiei o0paboTKu U OH
TOTOB K 3arpy3ke, Ha cTpaHuie OyaeT oToOpakaThcs cchlika «llomyuuts Qaiin cBemeHuil auis
JTanpHEene o00paboTKH (1aTa Bpems)».

3aka3zaHHble paHee (haiiibl JEHCTBUTENBHBI B T€UeHHE CYTOK. [10 McTedeHun 3Toro cpoka
HE0OXOMMO MTOBTOPHUTH OTIEPAITHIO TIOJTOTOBKY (aiiia.

Cchuika OyneT coaepskaTh AaTy U BpeMsi co3nanus (daiina.
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UroObl 3arpy3uth (Qaiil JaHHBIX, HEOOXOAWMO HaxaTh Ha CChUIKY «llomyuuTts daiin
CBEJICHUH IS TallbHEHIIIEeH 00pabOTKM».

Haunercs 3arpy3ska ¢aiina ceenennii. CoxpaHuTe ero Ha CheMHBIN JTUCK JUIs TanbHEeHIeh
00pabOTKH JAHHBIX C TOMOIIBIO CIEIUATBHOTO MPOrPAMMHOTO 00ECIICUCHUSI.

IIpoocmomp ceedeHull 06 yupercdeHUsiXx 06pa308aHus

[Monmenro koMaHAbl Yupesrcoenus obpazosanus COOSPKUT KOMAHIY YupeocoeHus 0opazoeanus
(BY3uv1, I[ITY3v1, CCY3w1). [Tocne BeIOOpa 3TOM KOMaHIbI OTKPHIBAETCS CTPAHUIIA,
Mpe/ICTaBJIICHHAs HA pUCYHKE 9:

YENVIKY BEMARYCH
ABTOMATV3NPOBAHHAA CUCTEMA

«3AKA3 HA NMOAroToBKY KAOPOB»

9 Undbopravms

WH®OPMHUPOBAHME ¥ YUYPEXXJEHWA OBPASOBAHNA ~ OTYETHl ¥ HOPMATHBHO-CMPABOYHAA WHOOPMALINA ¥ CEPBUCbHl ~

Yupexaenus o6pasoBanusa (YBO, YINTO, YCCO)

CeefieHus 06 yypexaeHunx obpas3oBaHus O6Lan uHbopMaLmMa 06 yupexgeHux 06pa3oBaHmns

Cnncok. Cnucox KQEHU BbICWErD Beero 2aperncTpuposaro 338 yupexgeriis 0bpazosaHun
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:_E 186 - yupemgeHuit obecneunaaioT nosy npod ©
= obpazosaHA;
212-y i obecr nony CPaaHero creuy 0 of s;

-‘:E— 39y i oT 1y Bbicwero
Mouck uHGopMaLuum 06 yupexaeHusx 06pa3oBaHus Mouck nHdopMaumu 06 06y4eHUH No CreynanbHOCTAM
BaeguTe H4aCTh HAZBAHMA YPEKZEHUA. BeeguTe KOA CNEUHanbHOCTH

.\. vt
4 4

Puc. 9. Crpanuna «YupexeHus: oopazoBaHHs»

B neBoit wactu crpaHuibl «YupexxaeHUs: o0pa3oBaHUsA» (CM. pHC. 9) BBIBOJSATCS CCBHUIKU
Ha cBeleHUs 00 yupexneHusix obOpazoBanus: Ha cnucku BY3os, [ITY30B u CCY3o0B. s
MoJIyuyeHus: OOJbIIeH CTEMEeHH JeTalu3allMd OOBEKTOB ClEeNyeT BbIOMpATh IOCIEI0BATEIBHO
COOTBETCTBYIOINE CCBIIKH.

[IpaBasi 4yacTh cTpaHMIbl «YupexaeHUs oOpa3zoBaHUsS» (CM. pHC. 9) COOEPKUT
CTaTUCTHUYECKUE CBEJCHUS 00 YUpEKJICHHUIX 00pa30BaHMUs.

B HmxkHe# yacTu cTpaHuUIbl «YUpexaeHus oOpazoBaHus» (CM. puc. 9) comepkarcst 1Ba
OKHa OBICTPOTO MOMCKA:

- B JIEBOM OKHE — OBICTPBIN MOKUCK YUpPEXkACHUS 00pa30BaHus MO €ro Ha3BaHMIO (YacTH);

- B IPaBOM OKHE — ObICTpBII MOUCK HH(OpMaIK 00 00y4yeHUH O CHEeUATbHOCTH.

(Dopmupoeauue onepamueHblx omuemoes

OrnepaTuBHBIE OTUETHI GOPMUPYIOTCS ¢ ToMOIIbI0 [ToamenHto koMaH b1 Omuemst MOKET UMETh
BU/I, IPE/ICTABICHHBIN Ha puc. 10:
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I[JUI A0CTYyIIa K OTYCTaM HYXHO IIOATBCPAUTH IMMOJIHOMOYHA CIICHUAJIbHBIM CepTI/I(l)I/IKaTOM,

OTUYETElI

OTYETEI N0 OpraHKEaLHAM
OTHETHI N0 CNELHANEHOCTAM
OTYeTEI N0 OpraHaM rocyYnpasneH|a

DTHETRI ND 3aKasam

Puc. 10. Komanga «OT4eTh» U €€ NOAMEHIO

B IIPOTUBHOM CJIy4da€ CUCTEMA HE paspClIUT JOCTYII K OTUCTAM.

Otuersr B Web-noncucreme AUC «"OC3AKA3 u [IPUEM» «pa30uThl» 10 KaTeropusim,
KOTOPbIE COOTBETCTBYIOT Ha3BaHUsAM KoMaHJ. I mHOJydeHHs OTYETOB OOBEKTOB HYNKHO

MOCJIEIOBATEIBHO BBIOpaTh HYXHYIO KOMAaHIYy M HYXHBIH OTYeT,
OTKPBIBLIEMCSI CITUCKE.

Hanpumep, nocne Beidopa komanel Omuemsl no OpeaHu3ayusm OTKPOETCS CIETyIOITH

CIIMCOK OTYCTOB:

nasHar

(Sl OTyeThi N0 OPraHusaymam

OTyeTbl No opraHusauuam

ChopMHUpPOBaATH OTYETHI

11 111 11 111 111 1

(i

Oryer. Mpeusks NMKEMAMPOBIHHLIX OPraHN3aLWH.

MNpeyeHs NUKEWAMPOSaHHLIX DRIEHV3ELWN, NOJUWHEHRHLIX OPraHy roOCYTIPEENeHUR
Oryer. Mpeuers peop: " OpraHuaauwi
TpeueHs NUKENAMPYEMLIX ¥ PEOTPaHNSYEMBIX OPraHNEELIH, NORUUHEHHBIX OPra

Oryer. 3aperuct opr g LYl
Pacnpeaenerie opraHusaimichopmnposasiix T, no dopuam coBoTEeRHOCTH

Oryer. Ceegy o tof 2aKaaa nogk OPraHU3ayuAMy OPrasa roCynPasneHus.
CaegesnA 0 QOpMYPOEaHAN 32Ka38 NOGUWHEHHEIMI OPraHH3ELUANMIL

Oryer. Caogran NOTPEBHOCTS OPraKa FoCY[aPCTEEHHOMD YIPSENeHIA.

Caogran no OCTe DPrEAa MOCYAaPCTESHROM YNPSaNeHnA B Pa3peas yposHel 06pasnaasnR i CNeuransHooTen

Ouer. Ceegesns 0 40NONHWTENEHON NOTPEGHOCTH Of # nagy OpraHy rocynpi
pr

CaegesnA 0 A0NONHUTENSHOH NOTPESHOCTY DRFEHVE3UMIT B PA3PE3E OPranHa rocyNpasneHus

Oruer. 3aKa3 NOFUNHEHHOM OpraHNaaLyM

TpocmoTp 32Kka33 cHopK OrO NOGUMHERHON OPraHUaaLmen

Oryer. He 2aKpenneHHsie OpraHnaaLmm

Oprasnaaumi HE 3aKPENNEHHLIE HY 33 OFHUM DPraHoM roCyASPCTEEHHOD YNPasNeHIR
Oryer. Ceep o o) 2aKaza opr MRMM, TEppPUTOPI 1y Oprasy r
Caepesnn 0 QOpMIPOE3HAN 32K338 TEPPUTORNANEHD NOJUUHEHHEIMI OPTEHMSEUMAMM.
Ceopxa. CeogHeie ceefeHun (8 paspeas panoHos) 0 AONCNKMTENLHOM noTpebuocTy Nog) opr: ne
Caopgrsie ceegerr (no pakoHam) 0 ADNCAWHTENEHOW NOTPESHOCTH DRrERN33LYNT NOGUWHEHHE DPraHy rOCYNIPaBNEHR.
Ceopgxa. CeoaHeie ceeps O TEPPHTOPI TS i o gor i noTped: e pecyp
CaogHsie CEEREHNR NO PEIOHEM TEPPWTORHANSHO NOAUMHEHHLIM OPrEHy MOCYNPasNEHIR.
Nept . Mep 3aperuc HHBIX ITENsHEX
MNepeysHs 38PEriCTPMPOBEHHBIX UCNONEHUTENSHEIX KOMWTETOR N TEPRMTORWENSHEIM DRraHEM TOCYNPaENeHNRA

Puc. 11. Ciucok 0T4eTOB MO OpraHU3aIUsIM
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A mocae BBI60pa KoMaHALl Omuemsl no 3aKA3AM OTKPOCTCA CJICI[}IIOH.II/Iﬁ CIITMCOK OTYECTOB:

IREECEEREROELIE OT4eThi N0 3aKasam

OTyeTbl No 3akasam

ChOpMUPOBaTH OTYETHI

Orver. [e eq: o W opr e B paspeze cney
[ eTanaosaHHbIe CEEgeHNA 0 NOTREOHOCTH OPraHUaUMi M0 OPrasam rocyNPasNeHns

(i

Oryer. e e o P W rog! 3 Opraknaauui 8 TRYROSEIX pecypcax.
[eTaniaosasHsle CaeeHid 0 NOTRESHOCTS NOAMIHEHHEIX OPFEHI3ELIA 8 TRYR0SLIX PECcypoaX

Orver. Mpiem 2aRE0K yUpPEXAeHHSMN 0Bpa308aHNA.

Caegesna 0 NpHeMe | NOATESPHGEHMN S2RB0K yupeXneHnsMi obpasosarma

(i

Oryer. CneyransHOCTH RO KOTOPEIM ECTE 33RBKW, HO (N0 ceegernaM AUC) He BERETCR NOATOTORKE HI B OHOM YUPEXAEHUM OBpazoBaHUA.

Mepeuekt cNeuMansRoCTEH NO KOTopSIM (1o cesgexusm AUC) He BefeTCA NOArOTORKE HM B QOHOM YUPEXASHIY 0Dpaz0eaHMA

Oryer. 3as8Kn OPrasuaaumin no esibpax=oMy Har Tpynne crewy @ cr CTAM.

(e

fMepauets OPrakMaaUMIl HMESOLLWK 23REKH N0 BbIBPaHHOMY HNPENEHIKIO, TPYTINS CNEUMANEHOCTEN, CRELMANEHOCTAM

Orver. 3aseku ey no esbp y rpynne cnet %, CNEUMaNsHOCTRM,

fle

Mepeuest 33R80% NO B6IGDAHHOMY HENPABNSHWIO, MPYNNE CNELMANEHOCTEN, CNELUMRTSHOCTAM

Puc. 12. Criucok 0TYETOB 10 3aKa3am

[Tocne BeIOOpa Ha3BaHMSI OTYETA COOTBETCTBYIOIINI OTYET OyeT chopMUpOBaH U BBIIAH
Ha CTpaHULE Web-TT0JICUCTEMBI.
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Hpuiaoxenue 1

Hucmpykyus no ycmanoexke cepmuguxkama dezonacnocmu

Jlis BBIMOJHEHMS 3arpy3Kd CBEIEHUN O JOMOJHUTEIBHON MOTPeOHOCTH B TPYIOBBIX
pecypcax moJiIBeIOMCTBEHHBIX OpraHu3alui, coriiacHo HHCTpyKuun «dopmupoBaHue 3akas3a Ha
MOJTOTOBKY pab0o4MX, CIYKallUX U CIEIHATUCTOB OpraHaMH roCyAapCTBEHHOTO YIpPaBICHUS B
aBTOMaTu3UpoBaHHOU cucteme «l'oczaka3z u Ilpuem» Ha KOMIbIOTEpE, MOAKIIOYEHHOM K CETH
HuTepHeT, 10JKeH ObITh YCTaHOBJIEH cepTU(UKAT OE30MMaCHOCTH.

Cxema yCTaHOBKM cepTudUKara O€30MacCHOCTH pAa3HUTCS B  3aBHCHUMOCTH  OT
ucnoibszyemoro Nurepuer-od0o3peBaTels.

Humepnem-o6o3pesamens Microsoft Internet Explorer
YcranoBka cepTuduKaTa BHITOTHACTCS CICAYIONIMMU ACHCTBUSIMH:
1. Ortkpoiite aumanor «CsoiictBa o0o3peBaTens»: MeHio mnporpammbel = CepBuc —>
CgoiictBa 0003peBatensi. OTKpoeTcsi OKHO, TOKa3aHHOE Ha pucyHke 13.

CEORCTEA DUOSpe BATE 1A x

Chae LazonacHcTs Kondnemraremcre
Coamremen Moarnowsma Npor pasesy AonommiTencHo
Crpaerime J0CTyNS

9\ COPaa=uts A0CTYT K e ODmalst, NOMy-aen0n 1)
Wiregeera
| Bsacans,, |

CepnageraTel

CHpTGe A Tol ENOIL IO TN 380 LUNSDO0 M tnls
R OARIOEINE 11 7 AOCTORACEE MO AMICTH,

o —————
O S8 < carsd Vsaatanmt |

fpTossomeee

ABTOSANONHAHHS SETIONTDST DANSE S80INSULNECH
’ Lot H NOACTARNEAT NOSXDASUNE CTPOKH,

A :
| s |

Dol raane

P B4 asiamed rPaROCT anmoT ohHOBTIeNe
v J..J COASDRMME AN el riaoe, KOTODOS

MO0 PROEC TR § OOMUMO [ntamet Mg tia

Eaplorer mnt ettt TR0 D

oo | omen |

Puc. 13. OxHo «CBoiicTBa 0003peBaTEIISI»

2. Haxwute kHOnKy CepTH(PHKATHI.
3. B nosBuBmemMcs okHe HaxmuTe KHOTIKY MMIOpT, Kak 1mokazaHo Ha pucyHke 14.

23



(Ce PTHHIKATHI

HazHauqeHHe:

NiaHele |,£L|Jyrne NoONBS0EATENH || MpOMEREY TOHHBIE LEHT DB CEPTHOMKALLHKH || ﬂ,oBepeHHt[ilL]

Famy eblAaH Kem BblaaH Cpok Ag... MOHATHOE HMA

WMnopT... ZKENOPT. .. WAAMHTE JONanHHTEREHD, .
HazHaveH A cepTrbHkaTa
OpocHoTp
SEKPEITE

Puc. 14. 3amyck umnopTta ceprudukaTta

4. B oTkpbIBIIEMCS MacTepe UMIOpTa cepTudukaroB Haxmure Jlasee.
5. B mnone umsa daiina ykaxure ¢ain «Cepruduxar OezomacHOCTU.P12», KOTOpHIH
HaXOJIUTCSl Ha HOCUTEJIE C IIPOrPaMMHBIM obecrieueHneM (cM. puc. 15).

Mac1ap mumpra copT

OIRpuTy

Yunssing  Comumnes socnpapil ]
-

Tun eafinoe F-xwwundmtmh-rv-l wx"p12)

parairien® CApuanesomsea CapTIRtvaTon |
Cmmzuﬁcs B [Mepe” pm
Bce paine: ]

Puc. 15. Bribop Tuna ceprudukara

Haxmute kHonky laJiee.
Brenure naposb 10cTyna K aBTOMaTU3UPOBAHHON CUCTEME.
Haxmute knonky /laJiee.

© oo

Ha cnenyromem mare octaBbTe napaMeTpsl 0 YMOTYAHHIO.
10 Haxwmure xHonky laJjee.
11. Haxxmute kHonKy I'0TOBO [U1s1 3aBepILIEHUsS] UMITOPTA.
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Humepnem-ooozpesamenv Mozilla Firefox
YcraHoBKa cepTH(]HKaTa BBITOIHACTCS CICAYIONIMMU JACHCTBUSIMHU:
1. Orkpoiite okHO HacTpoek nporpamMmsbl (MuCTpyMeHTsl = HacTpoiiku).

2. B paznene «3amuTay Haiiaute Ha BKIaaky «llludpoBanuer.
3. Haxwmure kaonky [IpocMoTp cepTudukaros.

Q Mo

INBITHOCTE ¥

"
)
J

BUNTE MoAACABNOE COACHAMMOC M 3AUWMTE OT BPCAOMOCHEIX NPUACKEHNI
O CHPrPOHIM3ALMR . SAOLDOSETY ONBINDE # OOMETMEIOWSE COACDXADe [ € repee
B Ssopepoaars onacres sarpyson
Bomupe or Mozilla
B Npegynpexaats 0 “EXSAITEAL-=X # DEAND JAMDYMIEU N NPNACKEHIRX
Ceprwdurans
3anpawwsate y OCSP-Copoepcs NOITHERNACHAE TOCYUILTO NPOMOTD CEPTRSWMKAIOE.

CIATYC CORTNOrKaTOn

YOpoRcres sammied

Puc. 16. Paznen «I[IpuBaTHOCTS U 3ammTa» Opaysepa

4. Haxwure kHonky UMmopTupoBars (cm. puc. 17).

YOpassemne ceprinduraravm x
PRewws N0 MTesnTidaaudn Moan Capaops 1T CRDTHOWGILIM M
Y B0 XDIHRTER CEDTOMKET! OT CARQYHOLLMX OO 3aUmd, CAYMALAE ANR SHLER MASHTAD KA
Vims coprmdaara YCIDAPCInO 33 Tie CeputPmnd novep AedcrovTeaen no =
i~ INIS-SOFT at |
Coxpamrs pee... Wynopraposars._

Puc. 17. Pa3znen «Ynpasnenue ceprudukaramm» opaysepa

5. B mome umsa daiina ykaxkure dain «Ceprudukar Oe3omacHOCTH.P12», KOTOPBIHA
HAXOJIUTCS Ha HOCHUTEJIE C MPOrpaMMHBIM obecriedeHnemM (cM. puc. 18).
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MikA dhakiia A BE0CCTaHOBIE HHA

Nanka: | ] MuHUCTEpCTED Vl @ j' % "'
| Lhdoke O der 0 2 0y
@, =
~- CepTHMEAT AOCTyna.plZ ]
Mok
KOrNETER

[ |
Patoumi cTon

ﬁ.

b pokyrEHT R

work,

Hraa patina: |EE|:|TMq:-MKaT gocTynapls M I OTEpETE I

Tvn Parinoe: |¢'af3mb| PKLCE512 Ii] [ OrreHa ]

Puc. 18. Oxno BrIOOpa cepTudukara
6. Baeaure maposib 10CTyna K aBTOMAaTU3UPOBAHHOM CHCTEME.

7. Haxwute kHonky OK.

OnucaHHble B JAHHON MHCTPYKIMH JEHCTBUS MOTYT HE B IOJHONH MEpe COOTBETCTBOBATH
ucnonb3dyemoMy MHTepHeT-00603peBarento. OOparutech k cpaBke HTepHeT-0003peBarTens s
MOJTy4YEeHUsI yTOUHEHHOH HH(OpMAaIiH.
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